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ABDUL
ABDUL.375298@2freemail.com 
                    
Objective
To take up every challenging job all the time and crossing success milestones in every moment of my professional life and excel my skills while working in professionally managed environment of your esteemed organization to be honest to the person organization I am working for. 

Personal Details
Date of Birth

:  March 15, 1974

Marital Status

:  Married

Nationality

:  Indian

Driving License

:  Having valid Indian Driving License 

Languages Known
:  English, Hindi, Tamil, Malayalam & Arabic
Educational Qualification
Diploma in Computer Application

Career Profile 
       
20 Years of experience in Warehouse Controller and Management & Inventory Controller
Employer 1 
Employer
:   Al Jazirah Vehicles Agencies (FORD) 

Designation
:   Warehouse Controllers



Duration
:   May 2008 to March 2017

Job Responsibilities
Receiving and binning of stock orders from Central Parts Depot.

Responsible for Proper Stock Binning. Responsible for all Stock Receipts & Issues. 

Responsible for all Warehouse receipts and Inter Company Transfers (ICTs). 

Responsible for arranging and supplying service workshop requirements and arranging for delivery for retail customers in the Main Branch.

Proper documentation on inbound and outbound parts.  

Maintaining parts return procedures as per the policy with warehouse manager approval. 

Arranging and training man power for binning and picking. 

Training & Controlling Binning and Picking Assistant. 

Orientation & Training for the new comers. Periodic inventory of spare parts in Warehouse.

Responsible for planning Logistics for Deliveries for remote branches. 

Preparing cargo waybills for various deliveries to domestic for regional and national requests. Responsible for arranging and managing logistics for on-time deliveries.

Preparing all relevant documents for domestic transport insurance.

Preparation for FORD parts claims on shipping damages.

Preparation of warehouse for annual Spare parts inventory. 

Weekly and Monthly reports on warehouse activities 

Planning & Managing Warehouse Space Management. 

Maintain a clean, safe and organized warehouse with regards to safety and housekeeping.

Functional knowledge in KERRIDGE AUTOMOTIVE SYSTEMS
View ICT requests generated by all Quick Parts, Quick Lane stores and other remote branches to prepare the parts picking. 

Generating Point-of-sale invoices for all Inter Company transfer of various Quick parts and Quick lanes stores in Eastern Region.

Display stock card for various spare parts related enquiries. 

Having sound operational knowledge in Stock Management Module.
Creating and updating of new Bin locations of spare parts in Kerridge System
Employer 2 
Location 1

Saudi Aramco Training Centre 

Dhahran (as contract of Al-Sihati Est.)

Designation :   Store Keeper








Duration      :   Dec 1994 to Oct 1995

Location 2
Job skills and Management and DPC Training Centre, Dhahran 

Designation  :   Store Keeper & Material Control Man
Duration       :   October 1995 to June 2006

Job Responsibilities

Maintain inventory record of all the materials of Central Area Facilities Group.

Receiving all materials in and out (Store House LDOR, Direct Charge Materials.
Verify quantity on hand is recorded.  Verify quantity issued is recorded. 

Make sure date of inventory is recorded.

Control & preparation of materials for reclamation & storage. 

Key Performance Areas
INVENTORY MANAGEMENT

Review and analyze stock and sales reports monitoring inventory and ensuring sufficient stock holdings at stores at all times.
Ensuring products classified into correct departments and subgroups.
Studying the stock status every store, working in consultation with the Concept Manager on any territory related requirements.
Analyzing and advising on monthly movement report for slow / fast moving lines for the Concept / Retail Manager revision and appropriate action to be taken.
Ensure the ageing analysis for all departments are reviewed and analyzed.
Clear damages in stores and warehouse periodically with the respective reason codes. 

Shortages and damages received, to be recorded in 24hrs and documentation completed.
SYSTEM UPDATION

New Locations Updating. 

Status of pending deliveries to QPs and QLs and other remote branches in Eastern Province.
Reporting of system quantities of any irregularity to Inventory Controller.
Item not found on system reports to be corrected and updated.
GENERATING OF REPORTS

Generating weekly / monthly stock ageing report.
Collection of weekly damage summary reports from all remote branches and consolidation 

Submit monthly warehouse stock level and movement Reports to Warehouse Manager.
Location wise reports for Annual stock checking. 

Pickers productivity Reports monthly & yearly.

PLANNING AND CONDUCT INVENTORY COUNT
Preparing the warehouse for Annual Parts inventory with all relevant reports and tabulation.
Verify the system inventory against the actual physical inventory. 

Reconcile the inventory records for a complete and accurate count. 

Computer Skills 
Windows 7 & Windows 8

MS Office Applications

Kerridge Automotive Systems

Soft Skills 

Team work

Creativity

Decision making

Leadership 

Excellent communication skills
Declaration 
I hereby declare that the information given above is true to the best of my knowledge and belief.

Place    :                                                                                               Sincerely 

Date
:  


 

