	TECHNICAL SKILLS
· Tally ERP9
· MS Office 
EDUCATION
·      M.B.A  -  2017      
·      B.Com -   2015
·       Inter   -   2012
·       SSC     -  2010
Address
Al Karama, Dubai, UAE
Languages Known                                    

                             English 

                             Hindi
                             Telugu 
                             Tamil
Hobby

· Internet Browsing  
· Playing Cricket
 
	GIRI 
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Email:  giri.375413@2freemail.com 
QUALIFICATION
· Master of Business Administration (M.B.A) – from Sri Venkateswara University-2017
· Bachelor of Commerce (Computer Application) – from Sri Venkateswara University - 2015
WORK EXPERINACE                                                                                                       

· Total Work Experience : 2 Years & 10 Months  in “Accounting”
· Working as a “Accountant” in “VANNI ASSCOITES CONSULTANT OFFICE” from July 20th 2015 to OCT 30th 2017.
 Responsibilities

Ledger Work
· Preparation of Monthly VAT Returns 
· Experienced in preparing monthly financials like Trial Balance, Profit & Loss a/c, Balance Sheet.

· Expertise in Audit preparation of yearly financials in audit format and submitting to auditors for auditing

· Experienced in controlling Debtors & Creditors and preparation of debtors & Creditors Outstanding list and reporting to Management
· Expertise in reconciliation of receivable & payables with their respective statements
Entries Work

· Preparing entries for purchase & sales

· Preparing entries for purchase returns

· Preparing entries for accrued expenses

· Preparing  entries for Advance adjustment & Prepaid Expenses  

	PERSONAL INFORMATION

· Full Name   :Giri Bojjala  

· Father Name : Krishna Bojjala          
· Date of Birth : 05/07/1995
· Gender : Male

· Civil Status : Single

· Nationality : Indian

· Passport No : P6905527
· Visa Status : Visit Visa      

 
	Bank Reconciliation Work
· Verifying Bank Statement with bank Account in Tally every day

· Finding mismatch transactions in Bank Statement & Bank Account in Tally

· Preparing Bank Reconciliation Statement before closing office
· Preparing reconciliation entries and posting them in Journal
· Proper

· Maintenance of Cheque Inward & Outward Register in Excel

· Preparing cheques for payments

· Doing Online Banking

· Preparing Contra Entries

Other Work

· Maintenance of Advance Register file in Excel

· Preparing salaries statements on month end  in Excel

· Preparing Daily Cash Report and Bank Report

Documents Work 

· Preparing Purchase Order

· Preparing vouchers for cash / bank payments

DECLARATION

           I hereby declare that the above written particulars are true to the best of my knowledge.  

(GIRI) 
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