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	Pinkey 

Email: pinkey.375931@2freemail.com 
Mobile: Whatsapp +971504753686 / +919979971283

Driving License:Dubai 
Nationality: Indian
Date of Birth:28 May 1984
MaritalStatus: Married

VisaStatus: Under Husbands sponsorship

Linguistic Skills:English, Hindi, Malayalam
	



A proactive professional with over 9+ years of experience spanning diversifiedindustries in UAE with core strengths in logistics operations, freight forwarding, supply chain, implementing logisticsprocedures and coordinating with vendors and customers.

Well Presented personality with strong professional etiquettes and a penchant tobuild effective work relationship, and coordinate operations. Skilled at generatingintuitive solutions, engaging in client issue resolution and managing alldocumentation with strict adherence to local and international laws.

Core Expertise
· Logistics leadership: Ability to manage end-to-end logistics operations from inventory management to logistics coordination, with emphasis on cost reduction and timely supply.
· Operations Management: Supporting the corporate goal by strengthening thelogistics activities, building coordination in import/export shipments, and engaging in the delivery of quality service.
Professional Strengths 

	Logistics Management 
	Client Relationship Management 
	Quotation Management 

	Inventory Management
	Import/Export Movement 
	Team work

	Documentation
	Sea/Air Freight Management 
	Communication


Professional Experience
	Shipping Officer                                                                                                        May 2017  – Present

Company : Gulf Marketing Group        Dubai, UAE


Major Job Duties: 

· Planning and timely execution of international import shipments.
· Working closely with all vendors to ensure that shipments are released as per seasonal requirements.
· Following up with suppliers for shipping documents (Commercial invoice, Packing list and B/ L).
· Coordinating with shipping lines or agents for container bookings, shipment schedules, collection and delivery of documents.

· Negotiating price with freight forwarders.
· Ensuring delivery orders are ready in time for collection in order to process the shipment clearance.
· Issuance of Certificate of origin for Export shipments.
· Handling online custom clearance in E-Mirsal II. 
	Logistics Coordinator                                                                                               Aug 2015 – May 2017
Company : Marka Holding      Dubai, UAE


Major Job Duties: 

· Handling the entire Air and Sea freight operations of the company from pricing, operations, documentation, custom clearance to invoicing. 
· Facilitating the import/export process to ensure compliant, timely, and accurate inventory movement.
· Responsible for planning and tracking the shipment according to customer requirements.
· Liaising with supplier for getting shipping documents to ensure customs requirements are met.

· Creating and maintaining contact with forwarders to trace,track and expeditethe inboud/outbound delivery process.
· Making rapid Volumetric weight calculations in order to acquire a quote.

· Negotiatingfreight pricingwith the FF companies for logistics services.

· Reviewing freight charges to ensure it is within approved limit.

· Auditing and reviewing the freight invoices for accuracy before processing the payment.
· Preparing expense statement.
· Liasing with third party logistics service providers for warehousing, storage and distribution of incoming deliveries.
· Reviewing the specific documents such as Commercial Invoice, packing list, Certificate of origin, and Airway Bill/Bill of lading required to custom clear the goods.
· Coordinating with warehouse staff regarding the delivery and receiving of items against the order and ensuring quality and quantity.
· Raise debit/credit notes as per the shortage/excess received and ensure that same is adjusted in supplier payment.
· Arranging the entry documents for material movement to Free zone warehouse.
· Compiling and maintaining accurate logs/records for all the orders and organizing files manually.
	Purchasing Officer                                                                                                 Sep 2013 -  May 2014
Zaabeel Palace Office (Govt. Of Dubai)                                                            Dubai, UAE


Major Job Duties: 

· Responsible for sourcing and selecting the suppliers for the best purchase in terms of quality, price, availability, payment terms, delivery and service.

· Raising purchase orders for the approved requests and sending to supplier for confirmation on purchase, Receiving requisitions from different departments and checking for stock availability.

· Monitoring the stock movement and maintaining stock level., Negotiating the best possible terms with all the suppliers.

· Preparing comparison analysis based on the price, delivery terms and payment schedule from multiple quotations received, Following up and ensuring that the goods are delivered in accordance with the purchase order and without any delay.

· Segregating cash and credit purchases and filing separately, Maintaining and updating various records and files including vendor’s information, price details and reports.

· Reviews items that have been received against the order and checks for damages.

· Submitting weekly purchase reports to HOD, Preparing and submitting monthly reports on cost details, pending and completed purchase order details.
	Purchasing/Planning Officer                Aug 2006 – Sep 2013
TaghleefIndustries, L.L.C.-(Al Ghurair Group)Dubai, UAE


Major Job Duties: 

· Creating purchase requests and purchase orders for material procurement for both new & replacement orders, working with different departments to predict supply requirements and planning for optimal stock to be on hand.

· Implementing and reviewing terms and conditions with suppliers, 
reviews multiple quotations and negotiations.

· Coordinating with accounts department so as to verify the payments being made against purchases, maintaining the system and creating and updating the item codes for materials and services for all the units in the MENA region in Oracle.
· Responsible for  handling Inventory control and stock, Analyzing stock Quality (Ageing, Distribution of categories).

· Preparation of budgets for control and generating weekly and monthly reports.
· Responsible for updating  all documentation according to the organization's processes as per ISO.
Educational Qualification, Training

	B.E in Electronics & Instrumentation Engineering    BITS(Dubai) CGPA 8.5/10                                               2006

	- Certified Purchasing Professional (CPP)
- Oracle 11i 

- Oracle R12 Management System

- Proficient in Ms Office 
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