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	Name: Satinder 
Email:
Satinder.376206@2freemail.com     
Contact No:
 Whatsapp +971504753686 / +919979971283
Present Address:
Abu Dhabi( UAE) 

Permanent Address:
Village – Ghuman Kalan
Bathinda , Punjab,India,

Personal Details

Date of Birth
: 17- July-1987
Sex

: Male
Nationality 
: Indian
Marital Status
: Married
Hobbies 
: Listening music,
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Summary

I aim to pursue a career that will constantly provide me with new and diverse challenges where I can stretch my own capabilities resulting in both the organization and personal satisfaction and growth. I want to apply the knowledge that I have gained to realistically improve and guide the future of the organization. 
Assets

My Strong Determination and Grasping Power .
Technical Expertise

· Knowledge of MS-office

· Peachtree 

· Tally

Subject Key Skill
· Self-starter and strong proactive team builder 
· Hard working and ability to participate in teamwork 
 


Education Profile
	Examination
	COLLEGE/UNIVERSITY
	PERCENTAGE

	Accounts 


	CISS institute Bathinda
	A Grade

	B.C.A


	Punjabl University , Patalila
	59.09%

	Senior  Secondary Examination in Arts
	Govt Sen. Sec School ,Bahani Bagha(Punjab),P.S.E.B
	63%

	Matriculation Examination
	Govt. Sen. Sec. School, Ghuman Kalan (Punjab) , P.S.E.B
	65%


Work  Experience
1. 8 years experience till date in Abu Dhabi(UAE). 
a)  Working as an  purchaser cum sales / Accountant as in bulding material trading Company. 
Job Responsibilities: - Purchase cum salesman 
· Process all purchase orders for Engineering, Maintenance and Stores Departments.
· Controlling the purchase and supply of all procured items & services.
· Contact suppliers to resolve missed deliveries, short shipments and pricing discrepancies.
· Maintaining records of supplier contracts, agreements, goods ordered received.
· Preparing & processing requisitions, purchase orders & invoices for purchases.
. 

Job Responsibilities: - Accounts
· Manage the day to day financial transactions of the company.

· Maintain book of accounts in a computerized environment.

· Supervise the whole range of Accounts Payable & Receivable.

· Control petty cash.

· Manage the Invoice generation Operation & Credit Control.

· Check Monthly Bank Reconciliation Statements of all bank accounts maintained; resolve any differences in a timely manner.

· Calculate and distribute wages and salaries.

· Credit control and collection of accounts payables and receivables.

STRENGTHS 

The main strong point of my nature & attitude is that I never hesitate of asking to learn about,which may help in betterment of my job &attitude,I am always there for as I believe that nobody is perfect and there is always room for improvement.

 Declaration       

I, hereby solemnly declare that all the above information is correct to the best of my knowledge and faith.
Satinder
