COVER LETTER
Dear Sir/Madam
Sub: Application for the post of an Accountant
I am submitting my resume for the above post for your kind perusal. My education as well as vast work experience has prepared me for a professional business environment. I adapt easily to organizational conditions and remain committed to excellence.
I am result oriented and possess leadership qualities and effective inter-personal skills. Besides, as a person I have established a reputation for being highly trustworthy, motivated and efficient. I conduct myself in a manner consistent with management and its policies regarding work ethics.
I consider sincerity in work and honesty in all dealings as essential criteria for success. Hard work and strong ethical values are the foundations on which my approach is built on. Team work and group communications, I feel, one an integral part of a good work force and I strive my best to work together, while remaining independent in completion of set tasks.
I am currently seeking new job prospects in an appropriate position, compatible with my qualifications and experience, and would welcome the opportunity to further discuss how I am best suited to meet the needs of your esteemed organization.
Looking forward for a favourable reply.
Thanking you,
Yours faithfully,
G.Javeed Ahmed.
JAVEED
Accountant
UAE & SAUDI Experienced Professional
Address:


Sharjah, United Arab Emirates
Contact No: 


+971-50-4973598
Email: 



javed-376439@datachampion.com 
Country Work Experience:
United Arab Emirates & Saudi Arabia
Objective
Seeking a challenging and rewarding position in auditing, finance and accounting across multinational or local organizations, where the chances and atmosphere of professional learning and growth are provided along with quality of work and devotion to the work is encouraged and promoted.
Profile
I am an Accounts & Finance Professional with a rich experience of 17+ years in Accounts, Finance, Budgeting, MIS, Management Accounting and Payroll. I am seeking a position in an organization that provides me ample opportunity to explore, excel and carve out a niche for personal, professional as well as organizational goals by establishing a mutually beneficial relationship.

Key Competencies

· Finalization of Accounts

· Financial Analysis

· Consolidation

· Cash Flow Management

· VAT
· Claims & Refund Management

· Microsoft Excel

· Performance Reporting

· Reconciliations & Aging

· Accounts Payable

· General Ledger

· Fixed Assets & Inventory

· Accounts Receivable

· Intercompany Trade

· Auditing & Compliance 

· ERP Implementation

· Process Improvement

· Training & Development
Professional Experience
Sharif Metals International DMCC – UAE






2009 to date

 Accountant
Sharif metals is a family owned company, founded in 1963 is considered to be the largest privately owned company in the entire middle east and in North Africa. I am currently performing below duties and responsibilities:
· Actively assisting in monthly financial close by finalizing the trial balance, preparing financial statements and presenting it to the management.
· Preparing monthly Profit and Loss variance analysis, by preparing various financial reports and meeting with management to determine the cause of variances.

· Managing accurate and timely processing of vendor invoices and payments of around $35 Million a month.

· Responsible for arranging payments of service providers, general suppliers, utility payments and on time booking of related expenses.

· Ensure that all vendor and petty cash payments are in conformity with the company’s allocation guidelines and routine standard principles.

· Ensures timely processing of Sales Invoices with annual sales of around $500 Million.

· Monitoring customer accounts for delayed and non-payments and advised associates accordingly.

· Monitoring the record of staff receivables and loans along with assets given to them.

· Reporting of accounts payable & receivable aging report to Top management on monthly basis and monitoring the reconciliations of the sub ledgers.
· Maintaining all aspects of general ledger including month-end closing, analysis of general ledger accounts and monitoring the reconciliation of bank accounts.

· Monitoring activity in all accounts, reconciliation of sub-ledgers to general ledgers and resolving all differences.

· Engage in ongoing cost reduction analysis in all areas of the company.

· Managing the record of fixed assets and charging depreciation on monthly basis.
· Assists with internal & external audit, preparing assigned schedules and completes requested materials.
· Ensures fast moving of goods in transit which reduces the operating cycle.
· Strong follow up with Sales and Logistics Department to know the status of shipments and resolves the issues.

· Leading person in Account & Finance department with implementation of ERP Software Microsoft AX Dynamics, resolving long-standing IT issues, streamlined systems and created a highly successful operation.

· Responsible for conducting training sessions for existing and new employees.
· Controlling all export documents till 

· Controlling monthly payroll with all adjustments and deductions.

· Checking the employees related settlement vouchers.

· Controlling the prepaid, Provisions and accrual accounts and related entries.

· Checking Bank reconciliations.

· Monitoring fixed assets statement and depreciation schedule.

· Monitoring the work related to subordinates. 

· Quarterly Subordinates performance appraisals and reporting the same to CFO.

· Taking related issues approvals from CFO or Management as and when required.

· Monthly giving analysis report on purchases, sales, expenses and reasons for variations.

· Monitoring monthly stock reports with actual.

· Preparing yearly budgets.

· Coordinating with internal auditor and also with external auditor for month end and yearend audit requirement

Fahad Supplies – Saudi Arabia


2000                to                         2009
 Accountant
Fahad Supplies is one of the leading super market chains & has a large Domestic Trading Network for food products, Cosmetics, Chocolates, Cigarettes & Stationery operating through fifteen different branches all over the Saudi Arabia. 

· Recording all the financial transactions in Rebman (Accounting Package)

· Preparing weekly, monthly and daily need based general and detailed reports to facilitate managerial decisions Accounting and Internal Control. Ensuring timely accounting in compliance with accounting standards and finalization of accounts

· Communicating with Bank, suppliers and vendors. 

· Preparation of Bank Reconciliation Statement 

· Arranging payments to the suppliers based on their Invoice due dates 

· Follow up of payments from customers based on our due date

· Maintaining & monitoring of Cash in-flow/out-flow

· Monitoring inventory of each every branch when needed.

· Preparing of payrolls 

· Assisting in finalization of Accounts (adjustment of prepaid Expenses, Insurance, rent and accrued expenses etc.) 

· Assisting purchase department & pricing department in the calculation of cost

· Examine & evaluate internal controls to ensure that records are accurate

· Coordinating audit activities and internal audit. 
Professional Qualification&Education


Bachelors in Commerce 


B.Com



       
      1980
With     the       electives                  Income Tax Law and Practice &                 advanced Corporate Accounting
 & Computer Skills
· Expert Level knowledge in using ERP Microsoft AX Dynamics, tailoring the reports and system implementation.

· Proficient in Sage Pastel, Tally ERP.
· Excellent in general computer usage & proficient in Microsoft Office (Word, Excel, PowerPoint and Outlook).
Personal Vitae
Date of Birth:

November 8th, 1957
Languages:

English, Urdu, Hindi, Kannada and Arabic.

Nationality:

Indian
Marital Status:

Married.
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