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Studied HR in United Arab Emirates
PROFESSIONAL SUMMARY

A motivatedand responsible person who possesses a considerable amount of knowledge, skills,experiences in the field of Human Resource Management.Well experienced in coordinating, planning and managing a wide range of HR functions and an excellent team player with a proven ability to work proactively in a complex and busy office and business environment. 
AREAS OF EXPERTISE
· HR Management and Administration

· Training and Development
· Employee relations,Communication &Counseling
· Performance management
· Recruitment & Selection
· Reward management
· Customer Relations
· HR Policy and Procedures
· HR grievances solving
· Monitoring & Evaluation


EDUCATION BACKGROUND
Professionalism Certification
August 2015:
Certified Human Resources Management Professional (CHRMP).
College:

LaurelsTraining Institute in Dubai
Grade: 

Excellent
Academic Certification
2012-2014:
MBAin Human Resource Management (MBA-HRM)
University:

Kampala International University

Grade:

First Class 
CGPA  4.72 (A)
Relevant Modules

· Strategic Management 

· Organizational Behavior

· Managing Employee Relations
· Employer and Labor Management
· Business Ethics 


· Industrial Relations 

· Managing Training and Development 

· Reward Management  

· Strategic HRManagement
· Entrepreneurship Management 
2005-2009

Bachelor Degree of Law & Shariah (LL B)

University:

Zanzibar University
Grade:

Upper Second Class 
CGPA 3.67 (B+)

Relevant modules:

	· Law of Contract   

	· Criminal Law



	· Constitutional Law 


	· Law of Tort

	· Islamic Law of Contract

	· Administrative Law

	· Taxation Law

	· Islamic Criminal Law                

	· Law of Jurisprudence               

	· Environmental Law

	· Company law

	· International Organization        

	· Islamic Constitutional Law

	· Civil Procedure

	· Labor Law

	· Islamic Law of Jurisprudence

	· Islamic law of procedure


CAREER HISTORY
2017- October 2020:
HR Officer
Company Name:
University of Zanzibar (SUZA)
Duties: 

· Implementing the human resource data base and prepared the leave of the employees

· Suggesting possible solution on rewarding system 

· Preparing the work plan and monthly report
· Supervising the implementation of company rule and regulations as well as disciplinary actions according to labor law

· Enhancing the good communication andgood cooperation among of the employees and providing the current information to them
· Identifying training programs and development needs of the employees; for new and existing employees to meet the organization specific training needs

2014- 2016:

HRAdministrator
Company Name:
Zanzibar Institute
Duties:

· Providing HR guidance on strategic and operational issues for the defined area of responsibilities.

· Coordinating the recruiting process from the sourcing till the placement of selected candidates

· Work closely with line managers and supports their teams to provide day-to-day advice and guidance (i.e.,recruitment, employee relations, performance management, talent development, training and development, application of all HR policies and procedures)
· Acting as an impartial advocate for fair and equitable treatment of the employees in the organization

· Mitigating organizational risk by ensuring fulfillmentof the employment laws.

· Supporting the HR Manager in managing effectively the relationship with employees, customers and social partners by support him/her to create an engaged workforce.

· Providing HR related data and information to the managers in order to promote decision making and strategy development.

SHORT COURSES

· Computer course

· English course

· Arabic course

· Spanish course

· Incubator management

COMPUTER SKILLS

· Introduction to computer

· Microsoft word

· Microsoft publisher

· Microsoft power point

· Microsoft Excel
HOBBIES & INTERESTS

I enjoy reading books, socializing with customers, friends, and family as well as good communication with co-employees and Employer. Team work building with workmate in duties and helping the managers in solving grievances and decisions.
PERSONAL DETAILS
Nationality
  : Tanzania 

Date of Birth
  : 21-May-1982

Marital Status
  : Married

Visa Status
  : Visit Visa Available

Email Address
  : Khalid-378556@2freemail.com 

Mobile Number : 0505657275

REFERENCES

Mr. Anup P Bhatia, HR Consultant, Gulfjobseeker.com

+971504753686 freecv@gulfjobseeker.com 
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