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PATRICK 

C/o-Contact No.: +971503718643
Email Address: patrick.378559@2freemail.com 
Personal Information:

Age:


35 years old

Civil Status:

Married

Nationality:

Filipino

Years of Experience: 

Career Objective:  
Any position on an Entry Level or Mid Career Level as a part of your team suitable for my work experience for me to utilize my skills, talents, and knowledge in a company that rewards hard work and recognizes results. Also, to gain further experience and exposure in any area, but not limited to, and be a part of the company’s multidisciplinary team. 

Work Experience:
July 2012 – present


Batangas Restaurant






Supervisor / Storekeeper







Abu Dhabi, UAE
Job Description:

· Maintains accurate daily inventory.
· Responsible for storage of both food & beverage and operational stock. 
· Responsible for day-to day check on the storage facilities for upkeep and hygiene 
· Communicates effectively, both verbally and in writing, to provide clear direction to the staff. 

· Observes performance and encourages improvement where necessary. 

· Maintains administrative functions - inventory, employee attendance and counseling,

· Resolves guest concerns and complaints in order to maintain a positive atmosphere
January 2012 – May 2012

The Designers Advertising







Storekeeper







Abu Dhabi, UAE

Job Description:

· Maintains accurate daily inventory.
· Makes daily reports, weekly reports, and monthly reports which tallies with the actual count of inventory.
· Issues materials to production for use.
· Receives and checks deliveries from suppliers with proper documentation.
· Encodes in system using QuickBooks accurately and efficiently.
· Encodes incoming and outgoing materials in Quickbooks.
· Makes request for materials which are low in inventory for replenishment.
· Does actual counting against inventory to ensure accuracy.
· Direct reporting to Manager.
· Maintains cleanliness in the warehouse. 
· Performs other related duties as may be assigned from time to time. 
· Ensures that the standard set specifications are being met to attain good quality product
April 4, 2006 – December 27, 2011

Universal Robina Corporation







Logistics Coordinator






City of San Fernando, Pampanga

Job Description:

· Assists in accepting and checking the quantity and labels of the deliveries of RM/PM materials against the documents to ensure the completeness and accuracy of the transaction.
· Informs his supervisor of any discrepancies between documents and actual quantity received or delivered.
· Checks and assists in ensuring proper storage of materials inside the warehouse to conform to standard warehousing procedures and parameters
· Assists and checks materials returns from production and facilitates appropriate disposal per established procedures.

· Assists in updating and encodes all material transactions to the BAAN system and coordinates with production planning and inventory control group for inventory status. Also assists in preparing contractual personnel’s work schedule.

· Assists and checks daily inventory of all materials stored in silos and tanks like PALM OIL/OLEIN, GLUCOSE, LPG, BUNKER FUEL and DIESEL and schedules deliveries of LPG, BUNKER FUEL and DIESEL once inventory has reached in critical level.

· Checks and assists in ensuring that all materials ‘movement and transport are properly accounted and documented.

· Checks and assists in unloading bulk materials like glucose and palm oils and in preparing bulk deliveries and monitoring reports.

· Prepares checkers report on the materials delivered and other management reports required to be submitted.

· Assists forklift operators on the material handling and transporting activities.

· Ensures compliance to Good Manufacturing Practices inside the warehouse.

· Assists in implementing Company rules and regulations, SOP’s.

· Assists and check BO materials, production rejects if properly segregated, grinded and disposed on a daily basis and ensures payments are made through banks.

· Performs other related duties as may be assigned from time to time.

· Ensures that the standard set specifications are being met to attain good quality product.

· Ensures compliance to established Food Safety Management System.

April 13, 2005 – September 13, 2005

Pampanga’s Best Incorporated






Maintenance







City of San Fernando, Pampanga

Skills and Qualifications:

· Knowledge in inventory.

· Knowledge in Forklift Operation.

· Skilled in Warehouse arrangement of Raw Materials and Packaging Materials.

· Experienced in Time and Motion Study and computation on machine capacity and level.

· Has exposure on operation methods, workplace layout, and material flow.

· Skilled in computer applications such as MS Word, MS Excel, MS Powerpoint, and MS Outlook.

· System Application Processes (SAP) User

· Knowledge in QuickBooks
· Proficient in Oral and Written Communication

· Has Values Integrity and able to work under extreme time pressure.

· Proven leader who takes initiative.

· With proven capability to work in partnership on multidisciplinary teams.

Academic Accomplishments:


Tertiary Education:

Bachelor of Science in Industrial Engineering
University of the Assumption






City of San Fernando, Pampanga, Philippines






Year Graduated: March 2005


Secondary Education:

Don Bosco Academy






Mabalacat, Pampanga, Philippines






School Year: 1996-2000


Primary Education:

Infant Jesus Learning Center










City of San Fernando, Pampanga, Philippines






School Year: 1990-1996
*References are available upon request.
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