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 JAMSHEER

Visa Status: Employment Visa (Validity-31/03/2018)                                                                                                                                                                        
Mobile: C/o 0504973598                                                                                                                    
Email: jamsheer.378819@2freemail.com 
CAREER SUMMARY / STRENGTHS
Accountancy and finance professional having more than 4 years of diversified experience in finance and accounts, served to Big Hospitality, Retail & Multinational Companies.
STRENGTHS
	

	Accounts Payables 
Accounts Receivables
	

	ERP Navision, Tally ERP
   General Reporting

	
	Bank Reconciliation
	
	

	KEY QUALIFICATIONS

	
	
	

	
	Bachelor of Commerce (B.com)   
	

	
	     Wisdom College- Kerala
	2013
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PROFESSIONAL EXPERIENCE
	Company Name
	Designation
	Date
	Location

	Al Khaja Group of Companies
	Accountant
	April 2016 - Till Date
	      Dubai, UAE

	Fellah Silks
	Accounts Assistant
	March 2014 – December 2015
	  Thrissur ,India




Position:           Accountant
Period:              April 2016 – Till Date
Co. Name:        Al Khaja Group of Companies
Al Khaja Group is a diversified group having Hospitality, Retail, Management Accounts, Audit and Real Estate service provider in UAE, Oman and Bahrain having Annual turnover of more than 200 Million Dirham of 200+ Outlets and 1500+ employees. Main Brands include (Food & Beverage) Gloria Jean’s coffee, The Pizza Company, Hatam Restaurant, Tutti Frutti, Fish & Co., (Retail) Tom Tailor, Paris Hilton, Sacoche, Alveiro Martini, Sports Fashion, Adidas & many more.
Job Profile:      Reporting to Accounts Manager, my specific responsibilities are but not limited to:
       Responsible of Accounts Receivable and Payable team.
               Preparation of Monthly Sales Reports

Assisting in preparation of financial statements of the Company.
       Preparation of Cheques to the Suppliers by Checking the Ageing reports and maintaining a 
           Good relationship with Suppliers for smooth operations for Purchase department.

       Performing Bank reconciliations and making sure that all the transactions are reflected properly
           On company accounts.      
       Handling of Petty Cash Statements and Preparation of ledgers. 
       Sales Reconciliation
       Preparing Purchase Orders against quotation and get approval from managers for purchases.

       Responsible for proper filing of the Vouchers, Bank deposit Vouchers and receipt vouchers.
       Assisting for all Departments in Document Controlling and Controlling the Central Filing System with

           Knowledge about all Admin and clerical Works.

Position:           Accounts Assistant                                                                              
Period:              March 2014 – December 2015                                    
Firm Name:      Fellah Silks
Job Profile:     

•        Bank Reconciliation
•        Handling of Petty Cash
•        Handling all Purchase Related Activities
•        Payroll
•        Reconciliation of Receivables and Payables
•        Produce monthly reports as required

COMPUTER SKILLS
       Proficient in using Microsoft Dynamics NAVISION (ERP) and ERP Tally 9 

       Good command in MS Office (Microsoft Excel, Microsoft Word & Microsoft Power Point)


ACHIEVEMENTS, TRAINING & DEVELOPMENT
       Contribution in the successful implementation of Microsoft Dynamics Navision.
PERSONAL INFORMATION
Nationality


Indian
Age



25 years

Languages                                   
English &  Malayalam
Read & Write                               
Arabic
Passport Expiry                            
28.10.2023
Notice Period                              
Immediate


