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Objective: To join an organization that will provide me challenging accounting goals, tremendous career growth opportunities and where I could utilize my knowledge and training skills for the better growth of the company.
	Career Summary

	Worked in Finance, Accounts, Audit, Corporate Laws, Taxation and other related matters, in a diverse and challenging environment requiring high level of precision, professionalism, leadership and knowledge. The summary of my professional experience is as:

	JOB  TITLE
	COMPANY                                                                                - PERIOD

	Manager Accounts and finance
	Biotech Group of Companies
	July2015 – March2018

	Auditor
	 Zahid jamil & co. (chartered Accountants)
	Jan 2012- June 2015


	Key Skills  and Others
	Professional Experience 


	Software Experiences :
· Quickbooks accounting

· M.S Business Excel
· Microsoft Word

· Tally, Peachtree. 
Achievements :

· Participating/ attending various seminars on International Accounting Standards (IAS), IFRS, International Standards on Auditing (IASs), Taxation, Corporate/ Companies Laws.
Key Skills

· IFRS.

· International Accounting Standards (IAS).

· Financial statements:

· Balance sheet.

· Profit and loss accounts.

· Statement of change in equity.

· Statement of cash flows.

· Notes to the financial statements.

· Management accounts.
· Projected accounts.

· Financial reporting.

· Consolidation of accounts.

· Banking accounting.

· Bank reconciliations.

· Stock management.

· Payroll.

· Reconciliation of accounting records.

· Accounting system and control.

· Accounts receivables (AR).

· Accounts payables (AP).

· Sales and purchase.

· Import and export.

· Bookkeeping.
· Accounting of special entities:

· Financial institutions.

· Leasing companies.

· Banks.

· Mutual funds.

· Insurance companies.

· Joint venture accounting.

· Mergers accounting.

· Acquisitions accounting.

· Consignment accounting.

· International Standards on Auditing (ISAs).

· External audit.

· Internal audit.

· Internal control framework.

· Audit plan and programme.

· Risk management.

· Compliance with audit plan.

· Compliance with procedures, law, policies and regulation.

· Audit findings with valuable recommendations.

· Audit of special engagements.

· Audit reporting.

· Short term financial plans.

· Medium term financial plans.

· Long term financial plans.

· Finance capital management.

· Working capital management.

· Expertise in capital marketing.

· Budgeting / forecasting.

· Cash management.

· Cash flow analysis.

· Ratio analysis.

· Income tax accounting.

· Sales tax accounting.

· Income tax audit.

· Sales tax audit.

· Cost accounting.

· Cost audit.

· Absorption costing.

· Marginal costing.

· Job and process costing.

· Standard costing.

· Materials, labour and overhead.

· Variances analysis.

· Expertise in cost allocation.

· Cost production report (CPR).

· Business management.

· Company formulation.

· Filling statuary returns/ forms.

· Maintenance of statuary     registers. 

· Preparation of agenda of meetings.

· Preparation of minutes of meetings.

· Leadership

· Team working.

· Motivation/ positive attitude.

	Biotech Group of companies                                                              July 2015 – March2018
   ( 1st  Bio Diesel Company in Pakistan )
-  Reporting to Chief financial Officer & C.E.O.
-  1st company in Pakistan manufacturing Bio Diesel from waste oily products and provide a environment friendly platform in Pakistan and  then export the Biodiesel to European countries.
Roles & Responsibilities:
· Responsible for the accounting operations of the company.

· Communicate routinely with Project Managers on a variety of job related topics including bonding, insurance and contract agreements.
· Maintaining job cards & performing Job Costing for each project.
· Participate in the formation and implementation of company financial plans.
· Preparation of all monthly financial reports.
· Work with outside accounting/financial firms on monthly close-out procedures.
· Supervise accounts payable and accounts receivable staff and functions. 
· Work with project management staff ensuring proper compliance with accounting procedures including reviewing and analysing job cost estimates and reports monthly.
· Preparing, reviewing and finalizing monthly/ quarterly/ half yearly and annually management accounts.
· Preparing the Cash flow statement.

· Monitoring the Bank facility schedule on day-to-day basis.
· Implementation of Internal Control, Policies, Procedures and assigning the new finance 

· Related reports to IT Dept.

· Supervising the Accrued, Prepaid Expenses and reviewing the monthly expenses.

· Supervising the Cost, Revenue, Inventory movements related issue.

· Budget Vs Actual Comparison and ensuring the month closing work.

· Liaising with external auditors to prepare the Financial Statements.

· Preparing the accurate and timely MIS Report, Financial Statements up to finalization.

· Analysis of financial statements with valuable recommendations.

· Coordinate and complete annual audits.
· Managing the preparation of the budget of the company.

· Report to the management on variances from the established budget and the reasons for those variances.

Researching and reporting on factors influencing business performance.

· Keeping abreast of changes in and assurance of compliance with accounting standards, financial regulations and legislation, taxation act/ ordinance and company/ corporate laws. 
· Participate in and developing and implementing of various types of internal control/ strategies/ decisions.
Zahid Jamil & Co. (Chartered Accountant).                               Jan 2012 – June 2015
- Reporting Audit Manager/Partner in Charge 
Roles & Responsibilities:

· Conducting external audit engagements as per International Standards on Auditing (ISAs) and IFRS.

· Reviewing clients systems and internal control and ensuring the appropriateness and effectiveness of those systems and internal control by applying audit procedures based on risk assessment.

· Conducting audit as per International Standards on Auditing (ISAs) and UAE laws.

· Reporting the audit observations / findings, discussing, and finalizing with the higher management with effective recommendations.

· Preparation of audit reports and finalization of audits.

· Performing interim audits and preparation of management letter/ report.
· Providing consultancy for technical and non-technical issues, regarding accounts, audit, finance & other related matters.

· Develop prospective contacts and relationships beneficial to the firm.

· Pointing out the audit observations/ findings and discussing and finalizing with the higher management with effective recommendations.

· Conducting audit of special engagements.
· Preparation of audit reports and finalization of audits.
Professional & Academic Education:
· Association of Certified Chartered Accountants (ACCA – U.K)                             2016
Status: Qualified

· Advance Diploma in Accounting & Business   (A.D.A.B -UK)                                2013 
· Diploma in Advance Microsoft Business Excel                                                         2012
· Certification in Tally, Peachtree and QuickBooks accounting software                 2012
· B.Com.                                                                                                                                   2009 

     University Of the Punjab, 
     Lahore, Pakistan 
Personal information:

           Religion:                Islam. 

           Nationality:      Pakistani.

           DOB:                 Dec, 1989
           Marital status:        Single.

           Contact:      C/o 0504973598
           Email: mujahid.378823@2freemail.com 
           VISA STATUS:  Visit Visa

           Languages: English,Hindi,Urdu,Punjabi (fluent)



Mujahid (ACCA U.K- Qualified, B.COM (PU))


Dubai, UAE.


Mobile: C/o 0504973598


E: � HYPERLINK "mailto:mujahid.378823@2freemail.com" �mujahid.378823@2freemail.com� 
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