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SAFVAN

Dubai, United Arab Emirates.

Email  : safvan.378873@2freemail.com 
C/o-Phone : +971504973598

Seeking challenging assignments in the field of ACCOUNTS & FINANCE to leverage experience and expertise with an organization of repute


· Highly committed and accomplished Finance Professional offering 2 years of extensive experience in the field of Accounts and Finance Management
· Expertise in Accounting Operations, extensive experience in operations management with exposure to all facets of accounts operations
· Proficiently performing and excelling under demanding work conditions, well versed in basic accounts to finalization of accounts
· Expertise in performing high - financial analysis and dexterous in implementing online accounting system & accounting packages
· A keen analyst with exceptional relationship management & negotiation skills including liaising with
Banks, Financial Institutions, Statutory Auditors, Taxation Authorities and Suppliers

· Fast learner with high energy and a drive to exceed expectations
· Successful in leading corporations through turnaround and fast-track growth as part of Top Management team. Tolerant, soft and firm with excellent communication and interpersonal skills
	
	
	CAREER RELATED SKILLS
	

	
	Accounts Management
	
	Financial Statements

	
	Finalization of Accounts
	
	Payroll Activities

	
	Journal & Reconciliation
	
	Accounting Standards

	
	Cashflow Management
	    People & Team Management

	
	Budget & Variance Analysis
	    Efficient Planning & Execution Skills

	
	Report Preparation
	
	Result-driven Work Approach

	    Accounts Receivables & Payables
	    Strong Work Ethics & Team Dynamics



COMPUTER PROFICIENCY

· Tally ERP
· MS Word, MS Excel and MS access
· Microsoft Windows 98 / 2000 / XP
· Use of internet and E-mail messaging

ACADEMIA









Bachelors in Commerce from Calicut University in 2015

Plus Two Commerce from Board of Higher Secondary Examination in 2012 SSLC from Kerala State Board in 2010

	PROFESSIONAL BACKGROUND
	

	Skykru Travels and Tours (I) Pvt Ltd, Calicut, Kerala
	

	Accountant (Reporting to General Manager)
	(Oct’17 – Present)


Key Deliverables:

· Accountable for book keeping up to finalization of accounts and ensure appropriate accruals, provisions, depreciation of Fixed Assets etc.















Processing of customer invoices and the associated payment collection in a timely and efficient manner.


Responsible for reconciliation of all balance sheet items

Preparation of Monthly Financial Statements & Management Reports and Present the same to GM.

Responsible for all the cash management activities of the company.

Preparation, monitoring and updating of the company’s budgets and preparation of timely variance analysis.

Active Role in Collection of Long Outstanding from Customer

	Lawson Travels and Tours (I) Pvt Ltd, Cochin, Kerala
	(Oct’16 – Sep’17)

	Accountant (Reporting to Finance Manager)
	

	Key Deliverables:
	
	
























Preparing sales invoices & the upkeep of an accurate accounts filing system.

Preparation of  bill-weekly invoice and expense claim payment runs

Inputting of supplier invoices and employee expense claims to the ledgers.

Preparation of various reports for senior managers.

Daily bookkeeping and accounting processes including: payroll, bank reconciliation Execute monthly payroll activities

Prepare Journal Entries for prepaid expense and deferred revenue

Prepare monthly and quarterly financial reports, including standard financial reports, budget vs.

actual reports and grant-specific financial reports.

Bank reconciliation and process payments

Report monthly sales revenue

	
	
	PERSONAL MINUTIAE

	Date of Birth
	:
	02th April, 1994

	Languages Known
	:
	English, Hindi, Malayalam and Tamil

	
	
	

	Visa Status
	:
	Visit Visa

	Reference
	:
	Available upon request



DECLARATION

I hereby declare that the above-mentioned particulars are true to the best of my knowledge and belief

