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                                               BINASH 
                                    Mobile no: C/o 0503718643 

                                 Email: binash.378933@2freemail.com  

__________________________________________________________________________________                                                                               
Career Objective
To obtain a suitable position in procurement where I can enhance my skills and ability to handle the purchasing of technical goods using knowledge of a variety of equipment and supplies.
Professional Summary
Hardworking and dedicated procurement and sales specialist with 8 years experience in providing excellent service to the clients that encounters detailed and ever fluctuating requirements. Possess the ability to improve sales process and significantly reducing costs. Good communication, interpersonal and negotiation skills.
Work Experience
Company: DRILTOOLS INTERNATIONAL AND BASIN SUPPLY FZCO
Position   : Procurement Engineer 
Duration:  January 2012 – Present
Duties & Respnsibilities:
· Process purchase requisitions and contracts as per the company policy.
· Identify the manufacture and optimal suppliers for tactical and strategic purchase.
· Floating inquiries to the new and approved vendors.
· Manage to acquire quotes from potential vendors and manufacturers on time.
· Evaluate suppliers and negotiate on price and purchase agreements.
· Estimate final costing of products.
· Prepare sales and technical proposals to the customers.

· Assist sales department to propose products that meets the technical specifications and quality as per the customer needs.
· Review purchase orders from clients and ensure the accuracy of product specification, pricing and delivery, terms and conditions.
· Creating parts in the company procurement software for inventory management.
· Assist operation department to raise purchase orders to the selected suppliers. 
· Follow up with suppliers to ensure goods are delivered as promised and meet product conformance.
· Ensure the products procured adhere to policies on environmental and social responsibilities. 

· Process orders for stock and maintain inventory of spare parts, equipment and lubricants.
· Updating customers on the status of their requests and purchase orders.
· Coordinate with logistics department and arrange collection and delivery on time.
· Conduct market research and collect information of suppliers and maintain supplier database.
· Prepare export documents for delivery of goods.
· Assist logistics team to clear customs documents for export and import shipments in Emirsal 2.
· Process certificate of origin through Dubai Chamber of commerce.

· Maintain records of all purchase orders and associated shipping documents.
· Design and implement acceptable procurement model for effective business. 

· Develop excellent working relationship with customer, supplier and transporters.
Company: MEDIA CONNECT FZCO
Position:    Sales and Service Engineer
Duration:  January 2010 – December 2011
Duties & Responsibilities:

· Communicate with customer and generate purchase request.
· Propose products to clients that meets technical specifications.

· Prepare quote to the clients in good margin and accepted delivery terms and conditions.

· Co-ordination of cross functional requirement and timely communication.

· Communicate with customers and managed to acquire purchase orders and contracts.
· On time delivery and installation of equipment’s and offer technical support to the customers.
Strengths

· Adaptability
· Readily accept challenges
· Ambitious to achieve goals for organization and self
· Pro-active and quick leaner
· Hardworking and highly dedicated team player.
· Excellent analytical skills, technical writing and problem solving capabilities.
Academic Qualifications
· Graduation in B.Tech Electronics and Communication Engineering, Kerala University (2003 – 2007)
Trainings
· Trained in PLC programming and calibration of pressure and temperature instruments in                          SIIT Industrial Services, India (2007 – 2008)
· Trained in Microcontroller programming in Nest Cyber Campus, India (2008 – 2009)
Software Exposure:

· Proficiency in MS Office & Internet operations, 

· Working experience in programing languages like C, C++, Java
Languages:
· English, Hindi, Malayalam
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References:
Available upon request.
DECLARATION
I hereby declare that all the above furnished details are true to the best of my knowledge.                
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                                                                                                                       Your’s faithfully,  
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