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Faisal 
Senior Clerk (BPS-14), IUB
Cell No. 
C/o 0505891826
Email: faisal.379126@2freemail.com 
Postal Address: 
Ajman UAE
Visa Type:

Visit
Expiry of Visa:
16.04.2018
Date of Birth:
17.04.1986

Nationality:

Pakistani

Religion

Islam

Gender

Male

Marital Status
Married
ACADEMIC QUALIFICATION
MPA (Master in Public Administration), session 2013-15, IUB, Bahawalpur
Graduation, Session 2013, IUB, Bahawalpur
Intermediate, Session 2003-05, BISE, Bahawalpur
Matric, Session 2000-02, BISE, Bahawalpur
CAREER OBJECTIVE
Hardworking Public Administrator with an ability to think analytically and to find creative solutions of problems. Work with maximum potential in a challenging and dynamic environment.
STRENGHT:

Professionally committed, hardworking, adjustable in any kind of environment 
COMPUTER CERTIFICATION

· Eight Month Diploma, “Computer Operator / Office Assistant” completed from PVTC Lahore from 1st July 2006 to 28th February 2007

· 3 Month Diploma, “Office Automation” Completed from Govt. S.A Degree College Dera Nawab, District Bahawalpur from July 2006 to Sept 2006
CERTIFICATE AND IT SKILLS:

I have certified diploma in “Computer Operator / Office Assistant” from Govt. of the Punjab, Punjab Vocational Training Council, Lahore and “Office Automation” Diploma from Govt. S.A Degree College Dera Nawab Sahib

Having good commands on Microsoft Office, Internet surfing and Computer Hardware Maintenance

JOB EXPERIENCE:
Currently working in the Islamia University of Bahawalpur in the Department of Meetings and Regulations Division as “Senior Clerk” (BPS-14)
I have been inducted in 2009 as “Junior Clerk” (BPS-11). Apart from the last 9 Years, at which I have accumulated 9 years experience and built a asuccess in various tasks through conduct Syndicate, Senate meetings and University Convocations which was held time to time 
LANGUAGE:

Urdu, Saraiki, Punjabi and English

TYPING SPEED:

Approximately 50 Words per Minute 
REFERENCE:
Will be provided (if requested)
