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YAMUNA
C/o-Mobile No: +971 504753686

Email id: yamuna.379181@2freemail.com 
PREFERRED LOCATION: UAE

             
    Aspiring for challenging assignments in HUMAN RESOURCE MANAGEMENT with an organization of high repute






                             









                  CAREER ABRIDGEMENT 







· Master of  Business  Administration in HR with over 5 years of experience in recruitment – sourcing to on – boarding;   performance Management; compensation & benefits; payrolls; statutory compliance; Employee relations; Organization development; Statutory Welfare and general administration including vendor and client Relationship management.

· Previously associated with Satkurti Management Educational Pvt Ltd, Bangalore as a HR – Executive/ Generalist.
· Experienced in manpower planning, recruitment involving screening, short listing and interviewing.

· Adept at people management; maintaining healthy employee relations; handling employee grievances thus creating an amicable & transparent environment.

· Skills in implementing HR systems and policies, conducting training programs towards enhancing employee Productivity and building committed teams.

· Possess strong communication and inter personnel skills, A dynamic go-getter & quick learner with ability

to work under pressure and meet deadlines.

RESEARCH WORK:
 1. Doing Research for reducing attrition rate in various industries in the topic of “Balanced Score Card based attrition reduction model”

2. Doing a research for “Measuring effectiveness of the Training Centre” in order to help all employee for the upliftment of career.
AREA OF EXPOSURE/ EXPERTISE 

HR policy deployment & execution               Recruitment/Talent mgmt                  Performance management 

Training and development                              Induction/Employee Hand Book       Organization Development

Employee relations/Welfare                           Statutory compliance                          Team Management

Succession Planning & job rotation               counseling                                             Anti- Sexual Harassment 

General Administration                                   Payroll Management                            Compensation& Benefits

                                                                           ORGANIZATION SCAM



                     

                   From Jun’17 to March’18: Satkurti Management Educational Pvt Ltd, Bangalore as a HR – Executive                   
Notable Attainments:

1. Accountable for streamlining the “Background Verification Process & Police Verification Process”.
2. Interfacing with management and heads of department for “Implementing HR policies & procedures” in line with core organizational objectives.

3. Executing the entire gamut of task in recruitment enclosing sourcing, screening, selection and appointment, etc.

4. Carrying out induction/ orientation program to the new recruits. 
5. Updating all new staffs details in ERP (Enterprise Resource Planning)

6. Developing & maintaining MIS reports and other operation reports which involve processing daily attendance, updating the leave records, permissions slips, etc.

7. Ensuring adherence to statutory compliance 
8. Responsible for conducting various Health Camp for employees
                From May’2014 till April 2016: Lucas TVS Private ltd, Pondicherry as a HR- Officer

 Notable Attainments:

1. Steered initiatives towards recruitment drivers such as job fairs, campus placement and walk Ins.
2. Developed strategic HR decisions and Plans.
3. Initiated employee engagement program and “Small Group Activity” program. 

4. Presented a large audience of around 300 people in the topic “Motivation and Goal setting”.
5. Developed a complete project in order to measure the “Effectiveness of Training center”.
6. Negotiated local operating agreements with various union leaders.
7. Got applauses for “Best Comparing”.
8. Identified candidates who were potential exits in the month and successful in counseling as well as retaining them in coordination with the concerned operational heads.

                    From May’2012 till April 2014: HR Associate, BuildHr Management Consultant Pvt Ltd, Chennai

Notable Attainments:
1. Initiated revision of outdated employee handbook & developed 15 HR policies.
2. At a time handled around 4 clients in “Organizational Development activities”.
3. Re-created the performance appraisal process from yearly basis to quarterly basis and introduced a

    new method for performance appraisal called” Balanced Score Card Based Performance Appraisal”.
4. Developed a “Complete Competency Mapping” for all levels of employees to our client.
5. Took various disciplinary actions towards absenteeism, late attendance and other labor misconducts and successfully reduced the same.
6. Successfully prepared job description for a higher level position which was pending since a long time, was able to procure the resource at the desired payout level by the company

                                                                               ACADEMIA  

       2012: Post graduate in MBA (HR) VIT University, Vellore with an aggregate of 86%

       2010: Bachelor of Technology from IFET College of Engineering, Villupuram with an aggregate of 79%

ACADEMIC ACHIEVEMENTS: 
· Trained schools students by conducting OPEN HOUSE PROGRAM in my College.
· Awarded certificate for 100% attendance in UG College.

· Participated in National level workshops and symposiums

· Department Topper in my Under Graduation

· Participated in HR Meet for Cognizant Technology Solution & NHRD

          




EXTRAMURAL ENGAGEMENT

Internship: I have done my internship in “COGNIZANT TECHNOLOGY SOLUTIONS” in the topic of “Alumni 
                     Calling and Analysis”

                                                                                   PERSONAL DOSSIER
  Date of Birth             : 11-11-1988
  Nationality                : Indian

YAMUNA
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