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DIPAK 
To,

The HR Manager,
Sub :- Application For Import/Export Logistics and Documentation Executive 
Respected sir,


With reference to the above subject I came to know through some reliable sources that above-mentioned post is lying vacant under your kind control for which I would like to apply for  the same.  A brief account of my educational as well as professional experiences herewith.

 
Sir, If I get a chance to work with your organization then I assure, my performance will be up to the mark of your satisfaction.

Thanking you,

Your faithfully,
(DIPAK)  

Dipak


Personal Information


Date of Birth

: June 1st, 1989 
Marital Status

: Married 
Nationality

: Indian

Languages Known 
: English, Hindi and Gujarati
Strength

: Punctuality, Positive Attitude, Committed trustworthy.
Hobbies

: Listening music, Reading, 

Email


: dipak.379248@2freemail.com 

Mobile


: C/o 0503718643

Career Objective


To be a part of dynamic and growth oriented organization, so as to provide solution to the challenging problems and to learn novel ideas and use them for company future growth and self-development.
Education

March-2006   Higher Secondary (10+2)

Institution:  Shree Gayatri Vidhyalaya Tharad.
Board: Gujarat Higher Secondary Education Board.
Marks: 69.86%
April- 2004   Matriculation (10th)

Institution:  U.B Vidhalaya Tadav.
Board: Gujarat Secondary Education Board.
Marks: 58.29%
Special Skills

· Ability to adopt new technology soon 
· Ability to communicate effectively with the team members and clients

· Capability to work in team or individually and take up responsibility

· Willing to travel anywhere
Experience Details

Currently working at Kandla Logistics Pvt.Ltd, Gandhidham since Nov.2008.
Department
:   Documentation Manager (Import & Export)
Job Profile
: Monitoring all type pre-shipment & post shipment documents, Communication with client, communication with field staff and communicating with lines.  
	Experience : Handle Break bulk Cargo, ODC Cargo, Containers Cargo and LCL shipments.  
 Expected Salary : Negotiable  

	


Declaration


    I hereby declare that the above mentioned information is true to the best of my knowledge.










Thanking You











Dipak 
