ZAHEEN





E- Mail: zaheen.379464@2freemail.com 
“I am a project professional with over 1.9 years experience in Building & construction industry. Responsible for project Billing, Estimation, Execution, MPR & Cost Budget for In-house project proposal, preparation of client bills as well as petty contractors bills, preparation of BOQ,QTO and rate analysis etc.”

PROFESSIONAL ABRIDGEMENT

· Preparation of monthly payment certificate to submit client.

· Prepare the monthly interim payment applications including assessing the various sub-contractor's work. 

· Checking measurements, Quantity Estimation, Bill Certification, Preparing Reconciliation statements,Cost Estimation for Site Instructions. 

· Reviewing the scope of work, Identifying the Critical activities and develop the plan to control the Project

· Preparation of bill of quantities and progress reports. 

AREAS OF EXPERTISE

	· Quantity Surveying 
	· Project Cost Control
	· Material Reconciliation

	· Project Execution
	· Project Monitoring and control
	· Petty Contractors Billing

	· Statement Preparation
	· Project Estimation
	· Report Generation

	· Claim Management
	· Rate Analysis
	· Project Performance Assessment

	· Client Billing
	· Resource Allocations
	· Execution Strategy 


OCCUPATIONAL CONTOUR

Simplex Infrastructures Limited, New Delhi            Assistant Engineer – QS
          
     04 April’17 –Till Date

Construction of DDA Housing Project (HIG & EWS) 13  Towers (2B+G+13)Cost- Rs. 7.39 Billion
Job Responsibilities

· Preparation of Bill of Quantity in relation to the drawings and specification. 
· Day to day communication with Sites and sub-contractors. 

· Checking subcontractor invoices and certifying payments. 

· Preparation of monthly payment certificate to submit client.

· Calculation of As-Built Quantities and Checking of measurements. 

· Preparation of the Bar bending schedule and hand over to site engineer. 

· Prepare the monthly interim payment applications including assessing the various sub-contractor's work. 

· Take off measurement & material Ordering, Re-measurement / site measurement as required.  

· Attending the various Site meetings with Client/Consultant. 

· Coordinating with Site Engineers, Office Engineers and Subcontractors, Evaluating the sub-contractor monthly interim payment and issuing of payment certificate accordingly. 

· Preparation of bill of quantities and progress reports. 

· Coordinating with field control managers for controlling the actual consumption of quantity with the estimated quantity. 

· Preparing debit note and monitoring of additional, variation and site instructed works, Negotiation with sub-contractor for additional/variation works.  

· Checking measurements, Quantity Estimation, Bill Certification, Preparing Reconciliation statements, Cost Estimation for Site Instructions. 

· Preparation various statements for DPR, MPR, Cost Budget.
· Subcontractor Payment certification in compliance with the subcontract agreements. 

Unipure Buildtech India Pvt. Ltd. 
              Site Engineer cum Jr. Quantity Surveyor         June’16 – April’17

Construction of School Building, Dasna, Ghaziabad, Uttar Pradesh.
Job Responsibilities

· Checking plans, drawings and quantities for accuracy of calculations.
· Ensuring all materials used and work performed are as per specifications, 

· Preparing Daily Labour Deployment Reports and managing them for completion of the Project. 

· Resource / Material requirement analysis and management, Resource planning like: Manpower, Machinery, Material etc

· Planning the work and efficiently organizing the site facilities in order to meet agreed deadlines 

· Coordination with Civil/Design/contract/planning dept. of client and owner for daily, weekly & monthly progress updates.

· Responsible for Supervising Project site works. 

· Site measurements and other works including Surveying, Quality Control, Compiling and reporting of Daily Report, Planning and progress monitoring.

· Liaison between the owner, engineer and subcontractors, Follow up material delivery, job progress and job completion with the engineering/Project Department. 
· Prepare and check Bar Bending Schedule for site execution purpose, Sub Contractor Billing, Client Billing.

· Negotiation with sub-contractor for additional/variation works,Preparing Bill of Quantities based on drawings
·  Preparation of sub-contractors monthly payments certificates.
· Preparation of various formats for Interim payment certificates.
· Preparation of reconciliation statements monthly and quarterly.
· Making technical presentations and demonstrating how a product will meet client needs.

Sawhney Builders Pvt. Ltd, Dehradun, U.K.
                   Summer Trainee                         May’15 – July’15

 Construction of Nilaya Hills Apartments, 7 Towers (B+G+7) Building Project 

Job Responsibilities
· Interpretation of Structural & Architectural Drawings. 

· Inspection of formwork, reinforcement work and finishing work by PRW.

· Interaction with contractor for smooth function of work with all quality parameters.

· Quantity Estimation Learning, Project Management, BBS Preparing.

COMPUTER KNOWLEDGE
· AutoCAD, M S Excel, M S Word, Staad.Pro, Microsoft Power Point, MS Project, 
ACADEMIC CREDENTIALS
· 2016  Degree in Civil Engineering from Dr. APJ Abdul Kalam Technical University Lucknow with First Division

PERSONAL DOSSIER

Date of Birth


:
1st Aug.1993

inguistic Abilities


:
English, Hindi, Urdu

Marital Status


:
Single

Notice Period


:
1 Month

Date : 

                                                                                                                        SIGNATURE

Place : NEW DELHI

 (ZAHEEN)

