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PERIYASAMY





E-Mail: periyasamy.379650@2freemail.com 
Currently lives in Dubai on visit visa
CAREER OBJECTIVE
Looking for an HR related challenging and rewarding position that can enable me to expand my knowledge and gain experience which will help me to move forward in the field of Human Resource Management. 

PROFESSIONAL VALUES
· Good team player with the expertise and vast exposure to various business functions of an organization in a wider range of industry sectors.

· Sound technical and problem-solving skills gained through work experience and formal education.

· A fair knowledge in financial and service industries such as Banking, Finance and Manufacturing.

· Dynamic personality with the objective of reaching the top level of performance. 
· Fluent in three languages, verbally and written (English/Tamil/ Sinhala)
· Willing to take the challenges and strive to meet organization objectives. 

PROFESSIONAL QUALIFICATIONS
· Successfully completed CCHRM (Certificate Course in Human Resource Management) 

- From IPM (Institute of Personnel Management, Sri Lanka) 
· Successfully completed PQHRM (Professional qualification in human Resource Management) 

- From IPM (Institute of Personnel Management, Sri Lanka – Bachelor Degree) 
- PQ/113/45 

ACADEMIC QUALIFICATIONS
· Passed G.C.E. Advanced Level Examination Conducted by Department of Examination Sri Lanka August - 2010 in Commerce stream 

· Accounting

C

· Business study

B

· Economics

B

· Passed G.C.E. Ordinary Level Examination Conducted by Department of Examination Sri Lanka December - 2007 

· Successfully completed English language system (IELTS) conduct by British council 

 Band Score – 5.0
COMPUTER LITERACY
· Fully competent in working on a PC and the use of all Microsoft Office Applications in relation to Accounting, Auditing Etc.

· Fully competent in working on following ERP software

· TOPs systematic and SAP 

· Knowledge of HRIS and Hsenid payroll system / employee profile (Personnel Records) updating

· Diploma in Computerized Accounting

· Tally / MYOB / Quick Book

WORKING EXPERIENCE 
· Worked as an HR Officer – Employee Engagement at Timex & Fergasam Group of Companies

(2016 Mar to 2018 March 05th)
Duties and Responsibilities are:






 
· Ensure the cadre availability for the production by supporting the recruitment activities and conducting induction program for the new joiners.
· Improve employee satisfaction through employee relation to achieve operational KPI’s

· Overlook and maintain consistency of HR strategy related process (Recruitment and selection process / induction process / HR dash board)
· Contributing performance appraisal process based on performance managements (9 box mapping evaluation)

· Program design and execute HR event calendar for employee engagement and retention activity.
· Making reports and agenda with in the budgets (Annual Training /Recruitment / Events budget)
· Carryout the daily tasks whenever admin and maintenance staffs absent. (Arranging worker transport facilities and Monitoring factory facilities and office requirements)
· Build a satisfied and productive workforce through career development.
· Execute HR polices and procedures when determining by the top management.
· Employee retention and leadership development. (supporting for Training and developing Programs)
· Handling employee grievance’s 
· Making individual KPI goal setting for HR department and ensure the achievement of individual KPI of employees.
· Adhere to the company’s VOP policy by sending the VOP letters in a timely manner. 

· Implement, maintain and monitor compliance requirements.
· Ensure employee health and safety in the factory. 
· Ensure behaviors of employees are in line with code of conduct.
· Conduct exit interviews and Ensure employee data are properly maintained.
· Perform additional duties as and when required by the management.
· Human Resource Assistant at Timex & Fergasam Group of Companies
(2015 Feb to 2016 March)

· Coordinator at Timex & Fergasam Group of Companies

(Mar2013 to Feb 2015)
· Data Entry Operator (Purchasing Dept.) at Timex & Fergasam Group of companies 

 
(June 2012 to 8th of March 2013)
· Trainee Accountant at Mass Media syndicate Pvt Ltd. (October 2010 to April 2012)
PERSONAL   DETAILS
Date of Birth      
: 10th of July 1991

Gender

: Male

Nationality

: Sri Lankan

Marital Status
: Single

School Attended
: Co/Vivekananda College Colombo 13.
DECLARATION 

I undersigned, hereby certify that all the above-furnished particulars are true and correct to the best of my knowledge and belief.
Yours Sincerely,
Periyasamy 
