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NADEEMUDDIN
KEY ATTRIBUTES:

Hard Working, Energetic, Self-motivated, Team Player, Seeking a Challenging      Environment that Encourages Continuous Learning & Creativity which Exposes to new Ideas & Stimulates Personal & Professional growth.

Personal Details

Date of Birth:22nd Jan-1977

Marital Status: Married

Nationality: Indian

Valid UAE Driving License

Nadeemuddin.380030@2freemail.com 
Professional Work Experience in UAE

Fifteen plus years of working experience in the field of accounting & finance in Manufacturing, Retail & Distribution Industries. Worked with “Aujan Coca Cola Beverages Company”. (FMCG) Pioneers in Soft Drinks, Juices, and Importer & Distributors of Wrigley’s in Dubai Head Office, In Corporate Finance Department as “Senior Accountant” Since May 2010 to April,2018.

Key Accountabilities

Accounting Operations (Accounts Payable, General Ledger & Fixed Assets Accounting, Inter Companies & Bank Reconciliation, Banking Operations, Month & Year End Closing, Audit etc.)

· Plans, prioritizes, supervises and controls the department’s accounting operations ensuring that financial and accounting information is accurate, produced on time and to agreed quality Standards.

· Ensure effective maintenance of receivables, accounts payable and general ledger to provide accurate information on financial parameters of the corporate business units. (Dubai &KSA)

· Supervises prompt posting of all Accounts Payable & Bank Payment Vouchers according to Policy & procedures to avoid delay in updating.

· Ensure timely presentation of payments and timely and accuracy of invoices processing.

· Execute month-end and year-end closing activities as per policies and procedures, maintain and reconcile general ledger accounts ensuring quality and efficiency in deliverables & accounting standards especially in the month end & year end closing.

· Assist in the expenditure control process to ensure adherence to the budget guidelines.

· Review monthly vendor statements and resolve any problems or discrepancies in order to ensure smooth payable operations.

· Ensure that no payments are delayed to major suppliers.

· Provide technical accounting support and interpretation to accounting team and subordinates.

· Ensure monthly accounts are closed and flash financials are released on time as per KO ( Coke Time Table )

· Reconcile all accounts and financial records of the business units.

· Ensure that Bank reconciliations are verified on a timely basis and adequate to prevent and fraud or inaccuracies. Review of the monthly bank reconciliations and sign off.
Ensure there are no long outstanding items in reconciliations. Ensure that statements of accounts are sent to inter companies / BU on month end to avoid delay in recording of transactions.



Educational Qualification M. Com (Master’s In Commerce) In 2000 – 2001, MS, Aurangabad. India.

Diploma Course in

“Accounting & Auditing”

In 1994 – 1995, MS, Aurangabad

India.

ERP Software (MFG PRO.)

(QAD. Inc. Of United States)

Expertise in the ERP Modules I.e. Financials (Accounts Receivables, Accounts Payable & General Ledger) Fixed Assets. Distribution (Sales Accounting) Master Files (Inventory Accounting)

(Others Accounting Software) EX Accounting Software of ( Tata Consultancy Services) Focus Accounting Software, Tally.
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MIS Reporting and Analysis

· Prepare monthly management reports and accompanying schedules, worksheets and narratives, including “Budget vs. Actual” variance reports for corporate Head Office Expenses on month end. Sharing the various departmental expenses reports to department Heads on “Budget vs Actual” spends by departments. Address to the queries related to increase in actuals spends as and when required.

· Prepare & closely monitoring the various project related cost as per management instruction & submit the reports on these projects as a when required.

· Monthly closing procedures are done smoothly and align with KO (COKE) time table.

· To make sure that monthly accruals & provision are made for the future expenses (i.e. Finance Charges (Loan Interest) Other Departments Cross Charge, Business Travel, etc.) from the team members, for accurate management reports.

· Plan, manage, coordinate and implement the year end closing processing for the assigned accounting records.

· Provide technical accounting support and interpretation to the business units.

· Provide a comprehensive accounting advice services and various reports and statements to business units’ managers.

· Prepare variety of studies, reports and related information and interpretation to the management for decision making purposes.

Trial Balance and Associated Report

· Each month, prepare and submit to the Finance Manager a trial balance along with supporting schedules for Corporate Head Office (Dubai & KSA) in advance of the deadlines communicated.

External Audit (Ernst & Young)

· Accurate and timely preparation of all audit schedules for all corporate Head Office entities (Dubai &KSA) as per timeline of audit calendar.
· Co-ordinates with the external auditors to provide assistance, guidance and informed responses to queries during the course of the regular financial and system audits.

· Arranging of Audit related payments as per the engagement letter signed by CFO.

Fixed Asset Accounting

· Guiding the team to perform all activities related to Fixed Asset accounts by adding, disposing or transferring assets to ensure balances in accounts are a true representation of facts.

· Fixed asset depreciation is posted through the system timely and accurately according to the depreciation schedule and procedure on monthly bases for corporate entities. (Dubai & KSA)

· Direct and confirm depreciation rates for capital assets as per Aujan’s policy in order to initiate execution of depreciation run to effect transfer of depreciation to the general ledger.

· Monthly checking of Fixed Assets register with balance sheet with the help of team, If any discrepancies found resolved with the help of IT Department.

· Ensuring team member are preparing monthly update on Fixed Assets schedule & track its movements.

Banking Operations

· Responsible and Authorize Member for entire Aujan Group for Corporate Credit Cards issue to top management for their Urgent operational expenses. Monthly scrutinizing of these credit card claims and if found any discrepancies inform to Superiors. Asking team members to send on time Credit card statements to credit card holders & follow up for the timely Settlements with necessary approvals as per policies.

· Time to time calling to HSBC/ NBD Banks for Corporate Credit Cards Divisions for New Cards / Replacements of Cards / Credit Card Disputes / Monthly Credit Cards Statements, Etc.
· Time to time writing different types of Emails to Banks regarding various issues.
Professional Work Experience in Saudi Arabia

Worked with Different Branches (Dammam / Jeddah / Riyadh / Buraidah / Hofuf) Of Aujan Industries LLC as “Branch Accountant” Since Dec-2002 to April 2010
Financial Review & Control

· Price Control Formulate pricing strategy in consultation with the Head of Business Unit, Issue Price Revision Memos (PRM) and ensure the execution of PRM at branch level.

· Monitor Trade Marketing Support ensure that spending is as per the budget provisions and support the BU marketing team by timely guidance on availability of fund.

· Analyze the profitability from different channels and customers and suggest plan of actions to improve the business models.

· Guidance & support to the Accounts Receivable & Credit Control Process.

· Analyze Product / Brand Margins and liaison with Manufacturing Business Unit for fixing an agreed Transfer Price.

· Review and Monitor the profitability of Non- Aujan brands (Wrigley/Nap Card etc) and advice the management for actions required if any

Monthly Reports

· Weekly Reports on Cost per Case by Branch & by Sectors (i.e. Retail / Supermarket / Wholesale & out of Home) - Top Ten Customer profitability etc.

· Every month end sending SGP REPORTS. (Sales Gross Profit) to Head Office for month closing.

· Weekly / Monthly Aged Analysis Reports of Debtors & Creditors to General Manager.

· Scrutinizing of Trial Balance at the end of the month and copy sending to Head Office for month closing.
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· Volume Performance by Sector & Brands and impact of change in mix there on.

· Update on Damages / Expiries in the Warehouse

· Volume & Value performance by sectors, by Brands & by Area. Insights in to major variations are given along with explanatory notes.

· Impact of Volume shift between Brands and Sectors on Profitability & Volume Performance.

· Analysis on pricing structure which is impacted by the volume promotions and how it affects the Brand/Sector/Area

· Cost Structure with explanations for major variations vs budget.

· Key Performance Indicators with explanatory notes. Cost Per case by branch and sector with reasons for major variations.

Budgeting

· Prices, Discounts and FOC in consultation with BU Head.

· BTL support in Consultation with BU Head, Marketing Manager & Sector Managers.

· Transfer pricing in consultation with Corporate Finance and Finance Manager - Manager Manufacturing.

· Freight in consultation with Logistics.

· Manpower structure and cost in consultation with BU Head, HR and Payroll Department.

· Commissions based on the scheme.

· Transportation cost based on fleet budget from Fleet Management Team.

· Capex Budget in consultation with BU Head and other department heads.

· Depreciation based on Fixed Asset Register and Capex Plan.

Financial Accounting

· Close the monthly accounts of the branch and Release Flash Financials by 2nd day of every month.

· Monthly Financial Reports are released on 6th of every month.

· Close the Annual Accounts and Complete the Audit by 15th Jan.

· Overseeing Reconciliation of Accounts (Inter branch/ASDI/DIP/Iran/HO)

· Conduct quarterly accounts review meeting.

Professional Work Experience in India

Worked as “Accountant Cum Computer Operator” with Vaibhav Computer Forms, Waluj, Aurangabad, M.S INDIA. (Manufacturers of Plain & Pre-printed computer stationery) From June 1996 To November 2002

· Computerized Accounting in EX (TCS) accounting software, which includes sales, raw material purchases, cash payments,

Cash receipts, inventory valuations, credit controls, banking transactions, set up of debtors and creditors, bank reconciliation, and monthly sales tax returns.

· Preparation of Vouchers.

· Reconciliation of Accounts Receivables / Payables with interest calculation to Debtors / Creditors with outstanding statements.

· Monthly and quarterly Bank Reconciliation report to the bankers.

· Preparation of monthly and yearly Financial Statements. (Trial Balance, Profit & Loss A/C & Balance Sheet).

Worked as “ACCOUNTANT” with S.A. JAJU & CO. (Chartered Accountant), Aurangabad, M.S. INDIA. From April 1994 To August 1995.

· Computerized Accounting in Focus Accounting software, which includes Sales, Purchases, petty cash expenses & Ledger Accounts.

· Passing necessary entries of Cash Receipts & Cash Payments.

· Computation of Income Tax & Sales Tax.

· Bank Reconciliation.

· Preparing Trial Balance, Profit & Loss A/C & Balance sheet.

· Set up of Debtors & Creditors.

