Resume

Mr. Kailash 
 

Email – kailash.380254@2freemail.com 
Objective :     



A suitable position in your company where my skill could be

Harnessed to upgrade my learning process and simultaneously

Achieve organization in self motivated manner.
Work Experience :
 
· Chandan Agro Plast.

Worked as Marketing Manager.

(Feb 2016 to Oct 2017)

Marketing Survey Company Survey

Take Action as per client company requirement.

Discuss product with client company purchase Department,
· Wipro Limited.

Working as Senior Associate.
For Origin Energy Australian Process (Backoffice)

 (Jul 2012 to Jan 2016)

Meter Installation & Removal, 
Check & Update Meter Reads,

Bill & Invoice the Electricity/Gas Account.
Check payments on account and give adjustments.

Take action as per client requirements.

Sent mail to get correct details related to  account.

Solve critical cases of account on priority basis.
· Laxmi Consultant and Engineers.



Worked as Office Assistance.



(Sep 2008 to Jun 2012)



Data entry of incoming bills. 
Compute record, proofread data and other information, 
Maintain and Update filing. Verification, 
Review files, records and other documents to obtain 

information to respond to requests. 

      Communicate with customer.




· WNS Global Services Pvt. Ltd.,
For Centrica Prepayment EPP-UK Process (Backoffice).
Worked as Senior Customer Services Associate.
(Mar 2006  to Sep 2008).
Maintaining all Electricity accounts on SAP package.

Billing & Invoicing & dispatching the invoices.

Checking payments on Electricity account.

Checking the correspondence on Electricity account.

Account finalization.

· Anand Lodge

Worked as Manager (Cashier, Billing, Purchase).

(Apr 2003 to Aug 2005).

Maintaining all books.

Handling cash expenses & maintain Cash Book.

Preparing receipt & payment vouchers.

      Communicate with customer.




Qualificatinon:

· M.com [Mar-2003] North Maharashtra University Jalgaon 48.62%.
· B.com  [Mar-2001] North Maharashtra University Jalgaon 54.57%.
· H.S.C. [Mar -1998] Nasik Board 53.50%.
· S.S.C.  [Mar -1995] Nasik Board 69.14%.
Computer Skill:
· Diploma In Computer Application And Programming

[Jun-2001] Delhi Board 

Fundametal, Window 2000, MS Office 2000, DTP, Visual Foxfro.

· Maharashtra State Certificate Course In Information Technology

[Mar-2003] Mumbai Board 

Other Qualificatin:
· NCC ‘B’ Certificate [May 1998] HQ Amaravati.

· NCC ‘C’ Certificate [May 1999] HQ Mumbai.

· Type Writing [2000] in English 30 w.p.m with 80%.

Personal Detail:


Name


Mr. Kailash 



Date of Birth

28th May 1979



Sex


Male



Martial Status

Married



Nationality

Indian



Language

English, Marathi, Hindi



Hobbies

Playing Games, Net Surfing.

