	Houyeme 
Emails 

houyeme.380311@2freemail.com 
Primary Nationality
Tunisian
UAE Visa
           Husband Visa
	[image: image1.jpg]





Objective 
I have three years’ experience working as a French and Arabic teacher, with a strong background in computing. I am highly resourceful, energetic and competent; providing the highest standard of administrative support. I am also a critical thinker who can communicate effectively, with a proven ability to deal with all aspects of office duties and to handle competing demands professionally and efficiently. Actively looking for a position in which I can contribute to the development of the organization with my extensive management experience and which will offer me professional growth.

Work History
Secondary School Teacher (5th Grade)– ERRAHMA private primary school – Tunisia
September2016– June 2017








Responsibilities:

· Supporting all students to attend school regularly and on time.
· Working with colleagues, using assessments and data to plan motivating and inspiring lessons
And classroom activities.
· Teaching engaging lessons which enable students to learn effectively.
·  Establish clear objectives for all lessons, units, and projects, and communicate the objectives to students.
· Meet one-on-one with students to improve performance and address behavioral issues.

Primary School Teacher (3rd Grade) – Academy Of Sciences Business and Arts – Tunisia

September 2015 - June 2016
 
Responsibilities: 

· Taking responsibility for the progress of a class of primary-age pupils.
· Maintaining discipline.
· Teaching all areas of the primary curriculum.
·  Teaching how to pronounce the alphabet letters and numbers.
· Inspire young pupil minds to ensuring that every child achieves their potential.
Secondary School Teacher (1st, 2nd Grade)–Academy Of Sciences Business and Arts – Tunisia
November 2014 – May 2015
Responsibilities: 

·  Lesson Planning and Preparation.
·  Preparing and marking work to facilitate positive pupil development.
·  Develop schemes of work and lesson plans in line with curriculum objectives.
·  Organizing the classroom and learning resources and creating displays to encourage a positive learning environment.
· Checking Pupil’s work.
· Providing feedback to parents and careers on a pupil's progress at parents' evenings and other meetings.
Education

· Bachelor Degree in French language, civilization and literature (2017).
· Baccalaureate degree in literature (2012).
Languages

· Arabic Mother tongue.
· French Fluent.
· English Advance.
   Skills & Competencies

· Intermediate to advance competencies in MS office utilities, Microsoft Outlook and Internet.

· Experience in working in busy corporate environments, meeting tight deadlines, maintaining professional composure when dealing with difficult situations and succeeding in meeting demanding client expectations.

· Skilled communicator able to create open lines of communication between team members and customers.
· Writing skills to prepare accurate and concise reports and memorandums that clearly convey information utilizing appropriate vocabulary and grammar.

· Ability to maintain confidentiality and work with sensitive and confidential information using judgment and discretion.
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