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Ishita 
Ishita.380570@2freemail.com
Mobile: Whatsapp +971504753686 / +919979971283 


· OBJECTIVE: Obtain a position in a company where I can maximize my management skills, quality assurance, program development and training experience.
EMPLOYMENT DETAILS:
Organisation    : Awladouna Centre – For People With Disabilities L.L.C – Sharjah - UAE
Designation      : Special Ed Teacher / Psychologist

Duration            : January 2015 till February 2017
 Roles and responsibilities: 
· Handling the classroom of the children with learning disabilities.  

· Assess student’s skills to determine their needs and develop their teaching plans.
· Teach and mentor students as a class in small groups and one to one.
· Develop Individualized Educational Plan for each student promoting their educational, physical, social/emotional and psychological development.

· Implement IEP’s, assess student’s performance and track their progress.

· Being a part of meetings and training workshop. 
· Assisting the children in their overall development at the school and helping the children to be more socially aware.
· Monitoring the child in terms of growth – Physically, Socially, Motor Skills and Academically. 
· Preparing schedules for the classroom and reports monthly, quarterly and yearly as required.
· Making children more aware of their surroundings.

· Conduct parents meeting and discuss the child’s progress and all over development.

· Prepare lessons, teaching materials, mark and assess student’s work.

· Work as a team with other professionals such as occupational therapist, psychologist, physiotherapist, Speech and language therapist to achieve the set goals 
· Maintain accurate and complete student records and preparing reports for each student as required by policies and administrative regulations.
· Help the students to develop their self-confidence, independence and abilities.

· Respecting the student’s individuality, confidentiality and ensuring their safety. 

· Promoting awareness about in the community and families about learning disabilities.
Organisation
: L’Arche Liverpool (Liverpool) - UK
Designation
: Support Worker/Assistant
Duration
: July 2010 – October 2013
Roles and responsibilities:
· Support a group of people with a range of disabilities, including Down syndrome, Autism, Cerebral Palsy, Dementia and mild to severe learning difficulties.
· Supported them in group homes and independent supported living environments. It was part of my role to ensure that they had as much of an independent life as possible.
· Included administration, working closely with a multi-disciplined team. Liaising with families and keeping senior management updated. 
· Conducting risk assessments.

· Completing medication and charts. 
· Also kept up to date financing details with clients.
Organisation
: Vasai Cable Pvt Ltd.
Designation
: Receptionist/Front Desk
Duration
: February 2007 – June 2010

Roles and responsibilities:
· Taking Care of administration based Work.

· Answering phones in operation of a switchboard.

· Paperwork and Filing attendance reports, maintaining minutes and administration for the board of directors.
· Customer service skills.
·  Inter personal skills were required as were top level communication skills.

Organisation
: Sparsh India 
Designation
: Data Entry/Customer Service Centre
Duration
: February 2006 – January 2007

Roles and responsibilities:
· Back up the front support team.

· Inputting customer information and making sure that paperwork was complete and correct before entry.

· All admin duties were also a part of the role.  
· Working closely and teamwork was important here.

Organisation
: Ambassador High School
Designation
: Teaching Assistant
Duration
: September 2004 – September 2005

Roles and responsibilities:
· Support the teaching staff with the children.

· Helping with the curriculum work and making sure children were getting on with their work.
· Helping out with school administration.
· Additional Work Based Training including Moving and Handling, Administering Medication, Health and Safety, Nutrition, Hydration and Health, Fire Training, Lone Worker Training, First Aid , Autism Training, Dementia Training, Safeguarding.
Education Qualification:

	Exam Passed
	Institute / University
	Year Passed

	BSc Psychology
	Calicut University
	2008

	H.S.C.
	Santosha Vidyalaya
	2003

	S.S.C.
	Santosha Vidyalaya
	2001


Additional work based trainings (Certified):  

· Learning Disability Induction (level 2).
· Safe food hygiene.
· Diabetes Awareness.
· Health safety and risk assessments. 
· Moving and positioning.
· Responding to accidents and sudden illness.
· Lone working.
· Fire awareness.
· Preventing the speared of infection.
· Working with medication and health care.
· Food safety.
· Safeguarding vulnerable adults.
· Diversity and equality.
· Non abusive psychological and physical intervention.
· Protection of vulnerable adults.
· Emergency aid awareness course.
Strengths:

· Very good team player.

· Dedication to complete the given assignments.

· Flexibility to work as a team member.

· Ready to learn new things.
· Very good communication skills.
· Willing to take initiatives.
PERSONAL DETAILS
Address (current)           : Currently residing in Sharjah UAE (address will be sent on request)
Address (permanent)    : 101 C- wing, Jayraj Apt CHS, Om Nagar, Vasai West - 401 202, Maharashtra – India
Date of Birth
              : 22nd June, 1985


Marital Status                 : Single



Languages Known          : English, Hindi and Gujarati 
Passport Details 

Place of Issue                                 : Thane - Maharashtra - India
Date of Issue                                  : 11/07/2014
Date of Expiry                               : 10/07/2024
Visa Status                                     : Visit visa 

Date of Expiry                               : 10/01/2018
Availability                                    : Immediately 
DECLARATION:
I hereby declare that all the above mentioned information is true to the best of my knowledge.       
                                                                                                                                                                     Sincerely,

                                                                                                                                                                  Ishita 
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