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Personal Information
· Nationality: Indian

· Date of Birth:                              11-December-1977

· Gender: Male

· Marital Status: Single

· Languages: English, Hindi, Marathi and Kannada

· Interests:
Reading Books, Magazines, Watching Current affairs debates and Listening to Music
Key Skills and Expertise

· HR Generalist, HR Operations,                     HR Coordinator, HR Support and HR Administration
· Offer Letter Process,                 On-boarding  & Induction

· Background Verification 
Education

· Bachelor of Law from                   R Lakshmana Shetty Law College, Davangere, Karnataka in November 2001 

· Pre-University Certificate  (PCMB) from M Basavaiah Residential College, Sirigere, Karnataka in June 1996 

· Secondary School Leaving Certificate (SSC) from B Lingaiah Residential College, Sirigere, Karnataka in May 1994    
About me

I am a Senior HR Professional with over 10 years of experience. Enthusiastic,  self-motivated, reliable, responsible, dedicated and hard working person. Mature and adaptable to all challenging situations. Able to work well both in a team environment as well as individually, can work under pressure and adhere to strict deadlines. Good at work using my own initiative and flexible in my approach to work duties.
Career Objective

Seek to work in an environment that will challenge me further; while allowing me to contribute to the continued growth and success of the organization. Obtain a position that will provide me the ability to apply my experience and expertise to a growing industry. Look forward to working with a company that promotes quality products and services; and provides me with the opportunity to meet and exceed assigned goals. 
Work Experience

Senior Operations Executive - HR 
             
               April 2013 - November 2017

GE India Industrial Pvt Ltd., Bangalore

Roles and Responsibilities:

· Preparation and issue of Offer Letters
· On-boarding/Induction
· Employee ID creation, PC/Laptop/Desk Phone allocation and other IT assets
· End to end background verification
Senior Officer - HR 


                     January 2007- April 2012

Mphasis Ltd., Bangalore
Roles and Responsibilities:

· Preparation and issue of Offer Letters and Experience Letters
· Background Verification

· Managing Team’s escalation

· Statutory Queries: Provident Fund and Gratuity

· Payroll queries
Declaration:

I hereby declare that the information contained herein is true and correct to the best of my knowledge and belief.
Date:

Place: 




     
        (Kamal)






