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IRFAN 
E-mail: irfan.380907@2freemail.com 
Dubai, U.A.E.
OBJECTIVE:  
Looking forward fora challenging and suitable position in a progressive organization that provides a chance to me to explore my skill and ability towards the success of the concern.
PROFESSIONAL EXPERIENCE:
Driver cum Office Boy inOLIVE TECHNOLOGIES FZE. Dubai Silicon Oasis Dubai-UAEFrom 2011 to 2016
Working with LANDMARK HOTEL as a Driver for 2 Months 
· Responsible for maintaining the store in order to ensure Logistics & Delivery Teams

Have access to necessary supplies and accommodations.

· Responsible for maintaining customer service, maintaining cash controls, purchasing and maintaining the store and motel facilities.

· Maintain stock, supplies and inventories

· Take inventory

· Order groceries and supplies

· Check received stock against invoices

· Mark prices on stock

· Restock shelves

· Record prices in the log book

· Receive cash and provide correct change

· Operate the cash register

· Balance cash receipts

· Make deposits

· Record visa and debit accounts

· Maintain a manual general ledger

· Print and record receipts

· Reconcile bank statements

· Keep track of customer credit

· Collect receivables
· Do delivery also of different goods 


ACADEMIC QUALIFICATIONS: 
· SSC from BISE Karachi Pakistan 
PERSONAL TRAITS:
· Fast &versatile learning capabilities.
· Responsible and self motivated.
· Can work in a team as well as individual.
· Good interpersonal communication skills and can deal different types end-users.
· Hard working and highly reliable.
LICENSE DETAIL

· Date of Issue



10/04/2014
· Date of Expiry 


10/04/2024
· Place of Issue



Dubai

· Category



Light Vehicle (No.3) 

PERSONAL DETAILS:
Date of Birth

: 
28th Oct 1987

Place of Birth

: 
Karachi

            Nationality

: 
Pakistani

            Religion

: 
Islam

            Marital Status

: 
Married 
LANGUAGES DETAILS:

· English
· Urdu 
· Pashto

PROFESSIONAL APPRAISAL:
· Having Valid Driving License Issued From UAE
· Complete Knowledge of UAE Roads Locations
· Having More than 2 Years of Experience in Dubai UAE
· Able to perform Risk Assessment on vehicles before Driving

· Smart, Enthusiastic, Energetic, Obedient, Punctual

· Pleasing Personality and able to work under pressure.

· Can work individual with minimum supervision

DECLARATION:
I hereby declare that the above statements are true and best of my knowledge and belief
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