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RUNYARARO 

               Graphic Designer
Email: runyararo.381008@2freemail.com 
Date of Birth: 21 Sep 1980
Gender: Male

Nationality: Zimbabwean
International Driving Permit-Zimbabwe: Light Motor Vehicle
Certificate of Good Standing: Yes 


 PROFILE
· Analytical designer with good interpersonal skills and communicates very fluently in English (verbal and written).
· ‘Out of the box’ creative thinker with a ‘it can be done’ approach in generating solutions for clients through creative means.
· Comfortable in computer design software including Adobe Illustrator, Adobe Photoshop, Adobe InDesign, HTML and CSS.
· Able to multitask with a keen eye for detail, juggle multiple assignments over long periods, and meeting all established deadlines.

SOFTWARE

Knowledgeable in the following computer software:

• Microsoft Office (Word, PowerPoint, Excel, Outlook)

• Graphic Programs (Illustrator, Photoshop, InDesign, CorelDraw, AutoCAD)

• Web Tools (HTML Authoring, Flash, Dreamweaver, JavaScript Programming, XML Document Creation)


WORK EXPERIENCE
Graphic Designer at 263Chat from June 2016 to February 2018

Key responsibilities include:

· Create and edit original engaging multimedia content for the 263Chat website, social media platforms, promotional materials, presentations, company collateral, and other uses.
· Think creatively and develop new design concepts, graphics and layouts
· Proof reading to produce accurate and high-quality work
· Prepare advertisements according to specs for various publications 
· Prepare, layout and publish the daily ‘263Chat Electronic Newspaper’, working closely with the editorial team and meeting all established deadlines.

· Photo designs for publishing including templates for animation and digital presentations
· Incorporate changes recommended by the client into the final design

Freelancer at StepRun Design from April 2015 to September 2015

Key responsibilities include:
· 
Meet with clients to determine the scope of a project

· Advise clients on strategies to reach a particular audience

· Determine the message the design should portray

· Create images that identify a product or convey a message

· Develop graphics for product illustrations, logos, and websites

· Select colors, images, text style, and layout

· Present the design to clients & incorporate changes recommended by the clients into the final design

· Review designs for errors before printing or publishing them

Administrative Clerk at Celebration Ministries International from January 2008 to March 2015
Key responsibilities include:

· To run office errands
· To execute office maintenance
· To facilitate purchase of office materials
· To manage product sales
· To duplicate messages
· To Implement and maintain office systems
· Communicate verbally and in writing to answer inquiries and provide information to clients
· Manage phone calls and correspondence (e-mail, letters, packages etc.)
· Prepare all events programs in consultation with the Operations Team
· Coordinate and moderate events


Office/Sales Clerk at Clicks Stores from April 2003 to December 2007
Key responsibilities include:

· To assist in the day-to-day operations of the store by conducting all back office and admin-related functions, as well as any other support functions as required. 
· Administering stock movements, and investigating and administering stock adjustments to ensure that physical stock within the store balances with stock on the system
· Maintain high-quality standards in product management and presentation
· Preparing and attending to promotional displays
· Accepting Customer complaints or returns and dealing with them in terms of laid down procedures
· Create and update records and databases with personnel, financial and other data
· To ensure the daily cashing up and banking procedures of all cashiers within a store are followed

· To accurately and timeously update stock records on the in store system to ensure that stock levels are always correctly reflected as well as to complete and submit all relevant in store administration incident reports, insurance claims, etc. within the required timeframes

EDUCATION

· International Network for Quality Assurance Agencies in Higher Education (INQAAHE) certified Diploma in eCommerce & Web Design awarded by Business & Computing Examinations (London), September 2017

· International Network for Quality Assurance Agencies in Higher Education (INQAAHE) certified Diploma in Graphic Design awarded by Business & Computing Examinations (London), May 2016


INTERESTS

Cricket
   |   Drawing   |   Travelling   |   Photography


