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MUTHAIRA ARSHEE
Email:-  muthaira.381061@2freemail.com 

My Belief : -
My personal growth is possible only with the growth of my employer.

OBJECTIVE:

I seek a position to utilize my skills and abilities in the industry, which offers security and professional growth, while being resourceful, innovative and flexible.

AREAS OF INTEREST:

Management, Business relationship, Human resource & planning and strategizing,
Administration.

ACADEMIC QUALIFICATIONS:-

· Bachelor of Engineering-EEE (First class with Distinction).

EXPERIENCE:

1. 2006 to 2008 Having 2-yrs. Good worked Experience as a Technical Associate With M/s. Tech. Mahindra Ltd. In Bangalore, INDIA.

MAJOR RESPONSIBILIES: -

· To read all the documents and understand what needs to be tested.

· Based on the documents provided decide how it is to be tested.
· Develop test cases and prioritize testing activities.

· Execute all the test cases and report defects.

· Carry out regression testing every time when changes are made to the code to fix defects.
2. 2011 to 2014 Having 4-yrs. Good worked Experience as a Manager, Managing the Accounts/ Database and Promotional Activities. With M/s.AFA Fitness Centre in Bangalore, INDIA.

MAJOR RESPONSIBILIES: -

· Provide Complete Managerial Support.
· Managing and Coordinating with Client.
· Planning and strategizing.

· Recruiting and supervising the staff.
· Undertaking administrative task and managing accounts.
· Promoting and marketing business.
· Keeping statistical and financial records.
· Maintaining customer service standards.
· Dealing with enquiries, complaints and emergencies.

MY KEY STRENGTHS:

· Confident and proactive.

· Endurance to pressure, leadership, problem solving skills, sincerity, commitment and hard work.

· Highly motivated and self-driven.

· Optimistic and positive approach.

· Able to work in team very efficiently.
· Able to adapt new work environment & situations.
SKILLS :

· Proficiency in internet.
· Computer working knowledge of MS Word, Excel and Power point.
· Fluent in English (Both speaking and written).
· Excellent communication and interpersonal skills. 

· Excellent verbal and written skills.

· Excellent customer service, management and marketing skills.

· Excellent organizational skills.

· Strategic planning and account management.

ACHIEVEMENTS:

· Received the Topper’s award in 5th & 6th semesters for university Examinations held during the academic year 2005.
HOBBIES

· Organizing various cultural events.
· Literature, Music, Movies, Travelling, Adventure.
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