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Curriculum Vitae of   Mr.  Damith
damith.381090@2freemail.com 

“Contribute for the betterment of the Company through concentrated effort to

Achieve organizational goals with excellent service while looking

Forward for career development in the Shipping field”


Reliable, trustworthy and meticulous with proven abilities to achieve targets.

Able to work on own initiative and as part of a team to drive towards achievements.
A hard worker who can work long hours under pressure with 10 years working 
Experience in shipping field.

1. Name in Full               : Damith 

2. Date of Birth               : 01st DECEMBER 1981

3. Gender                         : Male

4. Civil Status                 : Single

6. Nationality                 :  Sri Lankan 

· Working as an Operations Executive at TRANSWORD GSL LANAKA (PVT) LTD from May 2016.   (Agent of OEL SINGAPORE)                                                               
· Having overall experience in Operation – Inward/ Outward and Planning.
· Handling Custom Procedures.

· Handling Shipping Accounts/ Invoicing.
· Experience in Customer handling.
· Experience in Inward Documentation 

·  Worked as an   Operations Assistant at OCEAN LANAKA SERVICES (PVT) LTD from March 2009 to May 2016 (Agent of ST JOHN LINES PTE LTD)    
· Worked as an Accounts Clerk at UNICORNS CLEARING & FORWARDING (PVT) LTD.
& THE SHIPPING LINE (PVT) LTD   (October 2007 – March 2009)     
· Worked as a Showroom Manager  at  Samsonics Electronic Company Showroom
 (4 Years) 3 branches  and One year Experience in  Branches Account Handing at Head Office.
· Worked as an Accounts Clerk & computer data entry operator at Ruhunu Development Bank  Branch of Pitabeddara - Matara (6 month)

          Successfully completed the G.C.E Ordinary Level Examination in on 1997 in
 MR/ Godapitiya Kanitu Vidyalaya.
	SUBJECT
	GRADE

	Sinhala
	C

	Buddhism
	C

	Mathematics
	D

	History & Social Studies
	C

	Agriculture
	C

	Science & Technology
	C

	Art
	S

	English
	W


· Successfully completed the G.C.E Advance Level Examination in on 2001  at  MR/Matara 

Central Collage.
	SUBJECT
	GRADE

	Physics
	C

	Combined Maths
	C

	Chemistry
	S

	General Text
	56


· Successfully Completed the Sunday school Examination  grade 5 to grade 10 

· Successfully completed the Certificate of Computer Diploma at MS OFFICE 2000 & 2003 Package

· Ms Windows  

· Ms Word 
· Ms Excel

· Ms power point

· Ms Access

· Introduction to Computer Functions 

· Communication

· Introduction to Desktop Publishing 

· Adobe Page Maker 7.0 

· Adobe Photo Paint 12.0 

· Adobe Photoshop CS 

· Adobe Illustrator 10.0 

· Scanning Technology (Image, Text, Printing) 

· Printing methods  

· Designing for advertising & printing field 

· E mail & Internet
· Successfully Completed Diploma in Computer Based Accountancy and Ecommerce Course In Tec Sri Lanka Educational College of Matara
· Introduction to Computer Functions 

· Ms Excel

· Ms Word

· Ms Access

· Ms Visual Basic

· MYOB Account Programmer
· QICK BOOK Account Programmer

· Communication ( E mail & Internet )

· Followed of Accounts Clerk (Banking) Course and Training for one year by NAITA Matara branch (Banking/Cashier & Daly balancing/ General Leger/ Saving, loan/ Pawning handling/Calculator the saving interest & loan interest )
· Completed the Sunday school Teaching Course Trained, After Teaching by Sri Hewavidana Daham School – Kurundu watta, Akuressa .  
I certify that the above particular are true and correct to the best of my knowledge. If I am selected for the above post, I will endeavor my service for your utmost satisfactions.
Thank you !
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