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CECELIA
Al Satwa Dubai

Cecelia.381151@2freemail.com 
QUALIFICATION SUMMARY

     A degree holder of Bachelor of Science in Elementary Education, with an experience school admin/assistant. A hardworking  employee who is eager to learn new ideas and willing to invest time and efforts to complete a certain responsibility. Compassionate, Analytic-thinker with a genuine love for children. 
WORK EXPERIENCE 
January 2016 to September 2017

Alternative Learning System Department of Education
Instructional Manager

Philippines
· Incharge in providing students basic school needs 

· Assist in developing students good moral character

· Be a responsible teacher at all times

· And regularly monitor student school activities
· Maintained safe, positive learning environment
June 2014 to December 2015

Citra Mina Seafood Market Philippines

Cashier/Sales Lady
· Operated a cash register and received cash or cash equivalent as payment for goods sold or serviced provided,  including all credit card transaction

· Ensure a balance of register at the end of the shift or working period
· Greeted customers while entering to the premise.
· Received and processed payments by cash, check, credit card & automatic debit.
· Wrapped and placed purchased good in bags.
· Provided information to customer and guest.
· Maintain general building hygiene during my opening or closing shifts
· Calculate the money in cash drawers at the beginning and the ending of shifts to make sure that the amounts are accurate and there is sufficient change 
August 2013 to April 2014
Poblacion Day Care Center

School Assistant

Philippines
· Incharge in monitoring student activities

· Log parent complaints, concern or issues

· Provide assistant to teacher in terms of preparing lessons outlines

· Monitor students during class work and exam

· Design and implement lesson plans and curriculum

· Manage student behavior as appropriate 
January 2012 to June 2013
East Cam Tech INC

Quality Controller at Philippines      
· In charge of monitoring quality

· Performed, documented visual and dimensional inspection, physical testing of incoming in process components and finished products.

· Maintained equipment and work area in a clean and orderly manner while using safe work habits.
Mega Star Salon

April 2011 to November 2011

Butuan City Philippines

· Substantial knowledge of manicure and pedicure techniques

· Ability to work flexible hours
· Polished and painted customer nail

· Listened to customer and performed requested services

· Ensure that nail area was kept clean and cleaned after  each appointment

· Cleaned and sanitized all manicure pedicure equipment

· Ensured customer satisfaction with all services provided.

Educational Background

                                          Bachelor of Elementary Education


                                      Bukidnon State University


                                 Malaybalay Bukidnon, Philippines
PERSONAL INFORMATION

Name:



Cecelia Caseres Bandoy

Marital Status:                   Married

Nationality:


Filipino

Birth date:


June 6, 1982
Visa Status:


Tourist

    The undersigned certifies that the above information is true and correct to the best of my knowledge and belief.

