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LILIEGEN 
Address:
Al Satwa, Dubai UAE
Liligen.381168@2freemail.com 

Visa Status:
Tourist Visa (Expiry: 30/06/2018)
Job Objective

A person oriented and skilled with a strong desire to contribute to the productivity and proficiency of a progressive company. A conscientious individual with a strong work ethics and the ability to interface worth others, detailed oriented, progress strong analytical skills used in effective decision making and be able to work independently and within fast environment.
Work Experiences

· Sony Middle East and Africa 
Jebel Ali Freezone, Roundabout 5

May-June 2018

Reliever to the Office Assistant

· Provide courtesy services to visitors/guests for making Tea/Coffee refreshments

Assists the Receptionist:

· Arrange and input the incoming and outgoing couriers in the database
· Input the cheque details in the database and release for collection
· Ensure proper usage of common areas such as meeting and training rooms

· Assist to answerincoming calls forward them to the proper parties.

· Other 

Additional tasks and responsibilities based on department’s need
· Maids.CC Cleaning Company

Al  Barsha, Dubai UAE

2017 – 2018

Cleaner

· Hassan Ali  Rashed Bin DarwishAlshamsi

Ras Al Khaimah, UAE

2014 – 2016
Household Service

· Household duties: cooking, cleaning, vacuuming, dusting and polishing laundry, washing, ironing, making and changing beds

· Taking care of children when they are ill

· Taking good care of the children while working at the same time

· The children are the first priority for their safety

· Prepare meals in private homes according to employers' recipes or tastes
· Handling all meals for the family
· Trician Learning School
San Remigeo, Antique Philippines
2008 – 2010

Teacher

· Taught pupils

· Prepared instructional materials for the discussion/teaching and learning process

· Assisted students during inside/outside school activities in related
· Dance instructor

· Paper & Spice

Sibalong, Antique Philippines

2006 – 2008

Cross Stitching & Design Making

Seminars Attended

· Seminar Workshop of Siba-Talento Dance Troop P.S.G.A

Sibalong, Antique Philippines

· Seminar Centennial Celebration

Sibalong, Buroyloganay  Contest
· TNA NSAT for Teachers (SDIP) 2007

Orientation Teaching 2006

· Technical Education & Skilled Development Authority (TESDA)

Food  & Beverage Service NC II 

336 Hours at Advance central College 

At San Jose Antique Philippines

Educational Attainment

· 2009 – 2010
Advance Central College (TESDA)




San Jose, Antique Philippines




Food and Beverages Services NC II (336 Hours)

· 1996 – 2006
COLLEGE




Polytechnic State College of Antique

Antique, Philippines




Bachelor of Secondary Education (BSED)




Major in Filipino




· 1992 – 1996
SECONDARY

Graduate
Antique National High School

Antique, Philippines

· 1982 – 1992
ELEMENTARY

Graduate 
Sta. Rita Academy

Philippines

Personal Details

Nationality
:
Filipino

Date of Birth
:
May 29, 1980

Place of Birth
:
Sibalom, Antique Philippines 

Gender

:
Female

Civil Status
:
Married


Religion
:
Aglipayan

Languages
:
English, Tagalog

I herby certify that the above information is true and correct to the best of my knowledge and belief
LILIEGEN 

Applicant
