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NIBIN 
Email: nibin.381741@2freemail.com 

PERSONAL INFORMATION:

Date of Birth    :   13/06/1986
Gender              :   Male

Nationality       :  Indian

Expiry Date       : 21-05-2024 
Place of Issue   :  Kozhikode
Visa Status       :  Visit Visa
Marital Status:  Married

Driving License:  India                

LANGUAGES 

English          (Excellent)
Malayalam  (Excellent)

Hindi            (Fluent )

Tamil          (Fluent)

ACHIEVEMENT 
· Qualified in Computerized Accounting.

· Top academic award and recognition for extra-curricular activities for the year 2003/04.

· Attended the Chamber of Commerce - Kiwi Career Success Programme

	Profile At A Glance

Demonstrated ability in Account​​​​ing with vast experience from various financial sectors internationally, I have developed excellent Accounting, Administrative, Organizational, and Communication Skills to work within and lead teams when required. Thus to contribute towards the growth of the organization by achieving its goals and objectives, keeping in mind the ethical aspects and practices of the organization and to gain professional success and personal development through continued performance and dedication, thus adding value to myself and the organization I am working with.  


Area of Expertise

· Accounts Management & Multi tasking, 
· Microsoft Dynamics Navision.
· Tally, Peach Tree, MS office, Internet & E Mailing.
· Organization Skill, Adaptability, Openness, Leadership

· Financial Planning, WPS &Payroll, , Data Entry Management
· Audit, Communication Skills & Administrative Skills.

· Customer Service & Team Player.

· Accounting, Corporate Finance, Reporting Skills, Attention to Detail.  

· Reporting Research Results, knowledge of SFAS and GAAP Rules. 

· Confidentiality, Time Management.  

Academic & Professional Qualifications

· Advanced diploma in Business(NZQA Level-7) Auckland, New Zealand,2010
· Bachelor of Commerce (Finance) Calicut University, 2007

Certificate &Training Courses
· Computerized Accounting Certification

Computer Knowledge
· MS office (word, Excel Power point, Access), Internet,
· Tally, Peach Tree, Microsoft Dynamics Navision.

Employment History –Total Years of Experience:    9 Years

1. EMIRATES INTERNATIONAL BLOCKS & INTERLOCK FACTORY (RAK, UAE)
2. AL HAMRA READY MIX CONCRETE (RAK, UAE)

       working  as an Accountant  Since  OCT 2016 to MARCH 2018
Work Outline

· Ensuring company books of accounts are in accordance with the company's internal control procedures. 

· Preparing Monthly & Yearly Financial Reports. Keeping records all intact for yearly auditing and assisting auditors.

· Processing and reconciliation of vendor payments, preparing monthly budgets and making payments by way of Bank Transfers, Cheques & Online Payments.

· Preparing aging reports, reporting outstanding details to management.
· Filling accounting records properly which will help in case of retrieval in future.

· Doing daily Bank Reconciliation (BRS)
· Preparing Sales forecasting, Targets & Budgets.

· Accounts Receivables & Accounts Payables.
· Preparing Purchase Orders (LPO), Preparing and maintaining Journals.
· Preparing Monthly Statement and sending Invoices along with Delivery Note with concern sales person for Collection.
· Preparing Aging report, Ready Mix checking and approval.

· Preparing Labors Over time calculations, Sales man incentives and Drivers allowances.

· Petty cash handling and counting sales cash.
· Checking Aggregates, Fuel, Cement & Chemical reports given by Purchase department are matching with Supplier details.
· Monthly Payroll -processing by Bank transfers, WPS Salary Transfers & Cheques, Leave salary & Final settlement of employees. 

· Summarizes current financial status by collecting information; preparing balance sheet, profit and loss statement, and other reports.

· Substantiates financial transactions by auditing documents.

· Reconciles financial discrepancies by collecting and analyzing account information.
· Liaised with bankers, insurers and solicitors regarding financial transactions.

  

3. EVER FASHION CO, BUSINESS TRADING COMPANY (DOHA, QATAR) –worked  as an Accountant  Since  JAN 2013 to JUL  2016  (3.7 years)

Work Outline:-

· Ensuring company books of accounts are in accordance with the company's internal control procedures  (Microsoft Dynamics Navision)
· Preparing Monthly & Yearly Financial Reports. Keeping records all intact for yearly auditing and assisting auditors.

· Processing and reconciliation of vendor payments, after internal department approvals and preparing them by Telex Transfers (Bank Transfers), Cheques & Online Payments.

· Filling accounting records properly which will help in case of retrieval in future.

· Accurate booking of sales cash & petty cash expenses after proper authorization and supporting documentation, reconciling petty cash & sales cash on month basis.

· Inter-Company reconciliation & Daily posting of store sales and preparing daily sales reports.

· Doing daily Bank Reconciliation (BRS) & Stock Updating running.

· Preparing Sales forecasting & Targets.

· Accounts Receivables & Accounts Payables

· Preparing Purchase Orders (LPO).

· Counter & Cash handling for the big clearance sales conducted in Qatar, Kuwait & Bahrain for Luxury Goods.
· Prepare and maintain Journals and Provisions (Depreciation, Gratuity, Airfares)

· Monthly Payroll -processing by Bank transfers, WPS Salary Transfers & Cheques, Leave salary & Final settlement of employees. 

·  Also maintaining reports for staffs loans & advances and reporting to HR department for deductions.

· Detailed cash planning, cash-flow statements and forecasts

· Produced consolidated monthly management account and annual statutory accounts.

· Liaised with bankers, insurers and solicitors regarding financial transactions.

· Prepared annual company accounts and reports

· Summarizes current financial status by collecting information; preparing balance sheet, profit and loss statement, and other reports.

· Substantiates financial transactions by auditing documents.

· Reconciles financial discrepancies by collecting and analyzing account information.

4. PARAGON SHIPPING & LOGISTICS  COMPANY (DOHA, QATAR) –worked  as an Accountant  Since  JUN 2012 to DEC  2012   (6 Month)

Work Outline:-

· Accounts Management. 
· Preparing Telex Payments & Cheques & Online Payments.

· Maintaining Ledgers & Books Of Accounts

· Job files closings & calculating the net profit for a Job and generating reports.

· Banking & Carry out Bank Reconciliation

· To prepare Account Receivable, debtors reports & Ageing reports

· Petty Cash Handling & Accurate booking of petty cash expenses

· Monthly Payroll -processing by Bank transfers & Cheques, Leave salary payment. 

· Assisting in Monthly closing activities.
5. AUCKLAND TRANSPORT COMPANY (AUCKLAND, NEW ZEALAND) –worked  as a Customer Service Officer  Since  JAN 2011 to SEP  2011  (9 Month)

Work Outline:-

· Providing appropriate knowledge to the customers in using computerized ticketing machines.

· Ensuring hourly computerized billing to the customers.

· Taking customer enquiries and doubts

· Accounts Management.

6. SPICE PARK NZ LTD SUPERMARKET (BALMORAL,AUCKLAND, NEW ZEALAND) –worked  as a Customer Service Officer  Since  MAR 2010 to DEC  2010  (10 Month)

Work Outline:-
· Dealing with one and more customers at a time.

· Issuing bills and invoices, store management and taking orders.

· Banking, Accounting and stock updating.

· Providing customer service at its best.

7.  PRANAVAM TECHNOLOGY PVT. LTD –(KERALA,INDIA)- worked as an Accountant Since JUN 2007  to AUG 2009 (2.3 Years)
Work Outline:-

· Accounts Management.

· Preparing and Maintaining Vouchers and Cash book.

· Maintaining Collections.

· Assisting in preparing Final Accounts.

· Issuing bills and invoices.

· Banking and stock updating.

Professional Strength
Leadership ~ Planning and Scheduling ~ Documentation Management ~ Internal External communication ~ Auditing & NCR closeout ~ Team Building ~ Staff Training & Development ~ Client/Consultant Coordination



