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Tahir

Visa Status: Visit Visa

Email: tahir.381893@2freemail.com 
Nationality: Pakistan


CAREER OBJECTIVE

To get a challenging position in a growth oriented organization in the field of Accountancy, Finance & Management and Auditing, where I can put my professional as interpersonal skills to test, that will be beneficial for both the Organization and my own professional growth.


EXPERIENCE DETAILS

From Feb, 2018 to May, 2018 


· Foodies Bhavan (Dubai Investment Park )
I have worked as Accounts Officer, Following are my Major duties are.

· Record all expenses incurred during sales.

· Create Purchase order to vendor through purchase invoice.

· Take sale order from customer then convert sale order into sale invoice.

· Making daily closing and report for sale to senior.

· Filling Vat return.

· Maintain employees’ salaries sheet every month.

· Preparing final Accounts Monthly. 

· After end of 3months separate partners profit or loss. 

From January 2015 to June 2018

Imran surgical Co Pvt Ltd Pakistan
Manufacturing and exporting surgical instruments to all over the world. I have worked as Accounts Officer, Following are my major duties
· Maintain vat (value added tax).
· Preparing final accounts monthly.
· Managing all local and International customers.
· Preparing daily reports for customers to GM
· Making daily sales reports and comparing with targets.
· Reconciling bank statements further Preparing daily report on bank for PDC’s, Loan instalments, withdrawals and deposits
· Handling petty cash and daily expenses.
· Following up customers for payments due and reporting for overdue status.
· Preparation and making all kind of Vouchers.
· Preparation of all type of invoices for Customers,
· Preparing and Issuing Cheques.
· Maintain fixed assets registers.
From Jan 2010 to Aug2015

· Sacraze Surgical Pvt Ltd. Pakistan
Traders for all kind of Beauty instruments. I have worked as Accounts trainee, below mentioned were my major duties

· Making and checking for all JVs attachments for posting.
· Checking all ledgers for double entry.
· Preparing accounts reconciliations for banks, Customers and suppliers.
· Assisting to make workers’ salaries.

· Checking for store updates and reconciles with physicals.
· Assisting to prepare overdue payments and follow-up to recover the same.
· Maintain all kind of data.

PERSONAL DETAILS

➢

➢

➢

➢

➢



Date of birth: Marital status Gender: Nationality: Sports: Languages:


27st Jan, 1989

Single

Male

Pakistani

Cricket and Hockey

English and Urdu/Hind

ACADEMIC QUALIFICATION

	➢
	Master of commerce:
	
	Pakistan
	2014

	➢
	Bachelor of Commerce:
	
	Pakistan
	2010

	➢
	Intermediate(Major in Commerce):
	Pakistan
	2007

	➢
	Matriculation:
	
	Pakistan
	2005



OTHER QUALIFICATION


Quick Book, Tally and Peachtree

Microsoft Word, Microsoft Excel,


