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nasir 
Email : nasir.382262@2freemail.com 
Seeking a Position of Senior Accountant 
OBJECTIVE
Looking forward for the right opportunity in the field of Finance & Accounts to utilize my skills, experience and commitment to perform quality work to further company’s growth and improve my career.
WORK HISTORY

  German Mirror Lubricants & Greases Co,Fze
UAE based German Mirror Lubricants and Greases is a premium manufacturer of lubricants and greases.The company has been catering to the needs of the engine, gear and transmission lubrication 

requirements of automotive, industrial, and marine industries for 15 years now.
   ACCOUNTANT (March 2011 – May 2018) 7 YEAR EXPERIANCE
Finance / Accounts Function
· Maintaining accurate and up to date records of all financial transaction, Reconciliation of bank statement and supervision of day-to-day operation of Accounts
· Preparation of financial reports (Sales analysis reports, Profit & Loss Account, Balance Sheet, Cash flow Statement, Payment Planning reports)

· Responsible for  export letter of credit  documents & submission,
· Preparation of  Receivable management; Processing Invoices, Export documentation, Receipt handling,  Customer correspondence, Debtors ageing reports and follow up due payment and PDC collection
· Record keeping for fixed assets acquisition,maintenance,transfer, depreciation and disposal and periodic physical verification
· Payroll preparation and disbursement
· Liaison works with various bank relating to funds transfers, through online.

· Supervision of Account Payable; checking  vendors’ payment and petty cash expenditures, ensuring quarterly reconciliation with vendor statement, review of payable reports.
· General Ledgers Administration and monthly closure of books of account
· Monthly Inventory Audit and ensuring performing inventory
· Assist finance manager in preparation of financial documents like  Import LC documentation, Advance payment , Bank facilities, TR application, LC discounting documentation

· Responsible for maintaining VAT file & VAT Returns on  quarterly basis
· Interact with external auditors in preparation of financial audit and analysis and completing annual audit process
· Perform other duties as assigned by Finance Manager
                                                                       AREA OF EXPERTISE

WORK EXPERIENCE:

Company
: Jay Venu Gopal & Co
Profile

: A leading auditor firm in Bangalore, India
Duration
                : 16 month (Sep 2009  to Jan 2011)
Designation
: Junior Accountant
JOB RESPONSIBILITIES

· Maintaining accounting records and preparing accounts and management information

· Preparing financial statements, including monthly and annual report of clients (Profit and loss accounts, Balance sheet)
· Responsible for  bank reconciliation statement of clients.
· I used to ensure proper accounting & all cash/bank transaction

· Preparation of  vat return, service tax of clients & making their monthly & annual filing. 

· Conducting internal & external audit
EDUCATION DETAILS
· Completed Bachelor of commerce (B.COM) in 2007 from Karnataka University, Dharwad India
PERSONAL SKILL         

· Able to set clear-cut objectives & focus on priorities, accept responsibilities, and work successfully in competitive atmosphere.

· Enthusiastic for learning new things, dedicated towards work and discharge duty in positive attitude

· Excellent communication skills, both oral and written. 

· Ability to handle multiple task
· Work quickly in under pressure
COMPUTER SKILLS

· Good Working Knowledge in Tally ERP 9

· MS Office ,MS WORD,
· Good Working knowledge in excel.

· Outlook and Internet.

PERSONAL DETAILS
Gender                                  : Male

Date of birth                        : 01/02/1985

Nationality                           : Indian

Driving License                    : Valid UAE driving licence.
Religion                                :  Muslim

Languages known              :  English, Hindi, Kannada
References will be furnished upon request.


















