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	Profile Summary 
· A result-oriented professional with over 13 years of experience in Recruitment & Operations, Strategy Planning, Business Development, Key Account Management and Talent Acquisition across renowned brands, companies and MNCs 

· Presently associated with Al Farah Resource Consultancy, UAE as Sr. Recruitment Consultant (Recruitment & Operations) and managing overall operations pertaining to recruitment 
· Rich experience in the area of overseas recruitment (Hospitality, Oil, Gas, Petrochemical, Refinery, and Construction & Engineering Projects) activities, administration work, emigration formalities
· Skilled in deploying Referrals, Headhunting, LinkedIn, Advance Sourcing Techniques, Technologies and Digital Talent Sourcing Programs 

· Track record of delivering complex projects and demanding clients while managing risk, vendor relationships, global mandates and process improvement roll-outs

· Expertise in collaborating with stakeholders in assigned service areas, business units/ service lines for ascertaining talent needs, business strategy, manpower projections and hiring candidates using cost-effective techniques

· Hands-on experience in HR operations pertaining to On-Boarding, Background Verification and Employee Engagement; drove several operations to enhance retention 
· Steered  higher operational excellence, cost effective delivery, continuous improvement culture to achieve higher productivity through the implementation of COEs 



	Career Timeline (Last 3 Associations)
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	Core Competencies   

	Recruitment Strategy Planning
Talent Acquisition & Mapping
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SLA / TAT Management

Sourcing, Screening & Selection
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On-boarding & Induction
Process Improvement
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	Organizational Experience
Since Jan’17 with Al Farah Resource Consultancy, UAE as Sr. Recruitment Consultant (Recruitment & Operations)

Jan’15 – Dec’16 with Dewan Consultants, Mumbai as Assistant Manager (Recruitment & Operations)
Apr’14 – Dec’14 with International Overseas Services, Mumbai as Assistant Manager

Key Result Areas:

· Managing the end-to-end recruitment process and assuring delivery of hiring numbers as per TAT

· Analyzing requirements as per job description and deciding on the method of sourcing to be finalized

· Liaising with vendors & sub-agents for bulk hiring and recruitment campaigns
· Working with the recruitment agencies to fulfill and source for the bulk numbers for job positions.
· Worked 
· Evaluating and shortlisting CVs and conducting preliminary interview; drafting reports by analyzing data and trends

· Developing human resources solutions by gathering and assessing information; recommending courses of action

· Heading the strategic planning for recruitment of personnel as per client requirements; briefing the staff on the JDs

· Screening the candidates (blue collar), scheduling interviews of the selected candidates with foreign delegates
· Conducting recruitment drive and providing the necessary inputs during the hiring process

· Coordinating with clients and associates for interview / CV selection / confirmation/ visa status / follow-ups

· Driving the planning needs for mobilization of selected candidates and coordinating with clients for formalities

· Identifying and exploring new opportunities to enhance organizational reputation by accepting ownership 
· Preparing and submitting all the relevant documents for the HR department as per the management requirement  

· Implementing human resources programs by providing human resources services, inclusive of talent acquisition, staffing, employment processing, compensation, health & welfare benefits, training & development, records management, safety & health, succession planning, employee relations & retention, compliance, and labor 

· Directing and resolving conflicts on time; sourcing CVs from portals and managing end-to-end recruitment cycle 

· Steering the HR reporting and data analytics for clients; generating and analyzing the periodic recruitment reports for assisting the decision-making at stakeholder level

· Deploying multiple channels like referrals and social media to reduce the dependence on vendors 

· Striving operational excellence by introducing the concept of CoEs in recruiting space; simplifying, standardizing and centralizing the processes 

· Conceptualizing the recruitment strategies aligned with BU goals to achieve the recruitment numbers

· Leading  talent acquisition across enterprise application for GBS CIC with the team of 25 members

· Collaborating with business leaders to understand the strategy, talent needs and potential roles for the near future

· Supervising the process of sourcing & screening the candidates; evaluating the fitment in terms of responsibilities, compensation & notice period, scheduling the interviews and following up with stakeholders for feedback 

Highlights:

· Headed a team of Sr. Consultants and Consultants; supervised the entire recruitment procedure
· Efficiently handled closed position majorly in OIL & GAS, POWER & ENERGY, ENGENNIRING, HOSPIYILITY and CONSTRUCTION.

· Administered the Recruitment Division and campaigns; travelled across the nation for the same

· Executed several special projects by enlightening project objective, setting timetables & schedules, conducting research, developing information and fulfilling transactions

· Drove the procedure of headhunting for niche profiles from networking sites like LinkedIn

· Steered middle, senior level & CXO level recruitment for group of overseas and domestic companies 

· Specialized training in employment law, compensation, organization planning & development, employee relations, safety, training, and preventive labor relations.
Previous Experience
Dec’12 – Apr’14 with Apex Consultants Pvt. Ltd., Mumbai as Recruitment Manager

Feb’11 – Dec’12 with Omega Point DSA Advisory Services Pvt. Ltd., Mumbai as Assistant Manager – Client Servicing/ Business Development

Apr’08 – Feb’11 with Colvill Banks, Mumbai 

Growth Path:

Apr’08 – Jan’09: Sr. Recruitment Consultant & Researcher

Jan’09 – Feb’11: Assistant Manager – Business Development


Jan’06 – Mar’08 with First Source, Mumbai as Customer Service Advisor

Jan’05 – Jan’06 with Magus Customer Dialog (Times of India), Mumbai as Sr. Customer Service Executive

Academic Details
B.A. from Mumbai University, Mumbai in 2006

Personal Details

Date of Birth: 29th May 1984
Languages Known: English, Hindi, Marathi

Refer to annexure for major clients
ANNEXURE

Major Clients:

· ADNOC (Abu Dhabi National Oil Company) – Sate Owned Oil Company:

Positions Closed: Commissioning Engineer, Piping Engineer.
· ADNH (Abu Dhabi National Catering Company) – Semi Government Company:

Positions closed: Head Conti Chef, Executive Chef, Housekeeping Supervisor, Bakery Pastry, Indian Cook, Tandoor Cook,
· KNPC (Kuwait National Petroleum Company) 

Position Closed: Process Engineer, Terminal Operator & Process Technician.
· KGOC (Kuwait Gulf Oil Company) 

Position Closed: Senior Process Engineer, Drilling Engineer.

· Al Hidada

Position Closed: Pressure Vessel Design Engineer, HSE Officer, QC Inspector, And Structural Design Engineer, Construction Manager, HSE Officer, QC Inspector.
· National Petroleum Service

Position Closed: Drilling Engineer & Filtration Supervisor.

· ISCO (Integral Service Company WLL), Kuwait:

Positions closed: Mechanical Supervisor, Scaffolding Supervisor, Foreman General, QC Inspector

· Al Basti Mukhtar, Abu Dhabi:

Positions closed: Quantity Surveyor, Administrator, Land Surveyor, and Safety Supervisor

· Al Jaber, KSA

Positions closed: Spare Part Salesman, Sales Advisor

· National Glass Bottle, KSA

Positions closed: Machine Operator, Storekeeper, Quality Engineer

Other Clients:

· FSG (First Security Group), UAE

· Brookfield, Abu Dhabi 

· Shapoorji Pallonji (UAE, Qatar, Kuwait, Oman & Algeria)

· Salini Impregilo (Dubai)

· Al Shaya, (Kuwait & Qatar)
· OSCO SP Facilities Management

· CCC, Saudi Arabia

· Kharafi, Kuwait
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