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CURRICULAM VITAE

Name       : AIJAZ                                                                                             

U.A.E Experience: 4 Years 
E-Mail:      aijaz.382634@2freemail.com 

CAREER OBJECTIVE:  

To seek a challenging position in your organization by utilizing my skills developed through education and work experience for the growth of the Organization.  

WORK STRENGTH:


Along with strong communication and network skills I can take a challenging target in any organization to possess excellent editorial knowledge of Tally & Focus with other applications of MS-OFFICE with my hard working.
ACADEMIC QUALIFICATION:

1999-2002 Bachelor of Commerce (Computer) Osmania University, Hyderabad
1997-1999 Intermediate (CEC) Board of Intermediate, Hyderabad

1995-1996 S.S.C. Board of Secondary Education, Hyderabad 
TECHNICAL PROFILE:

Diploma in Accounting Packages.

Diploma in Taxation, Tally.ERP 9 & Manual Accounting.

Experience:
· Accountant General in Ali Al Kendi Interior Design and Decore LLC, Dubai from Nov’2017

· Accounts Executive in Dera Leasing & Construction Company, from Aug 2002 to July 2008 & Jan-2016 to Oct-2017.
· General Accountant (HR-PRO) in MARAM CO. Dubai, from Nov 2013 to Dec 2015.   

· Senior Accountant in PSR Engineering Solutions Pvt. Ltd., from July 2010 to June 2013
· Senior Accountant in SIRIL-DUBAI (District Cooling & Metro Rail Project), from Aug 2008 to May 2010.
Job Profile:
· Managing the finance department to ensure that all accounting & financial procedures are streamlined and to assist all other unit in ensuring a smooth operation.

· Supervise effective petty cash management, Preparation of employee’s monthly payroll, ensure timely deduction of staff loans and advances.

· Adjusting vouchers for provision for accruals & prepayments for making monthly financial statements.

· Negotiating suppliers for price, payment terms and verifies the accuracy of supporting documents prior releasing payments to the suppliers.

· Provide financial advice, objectives and prospects of the investments project plans, strategic plans to ignite the growth and profitability of each investment projects.

· Facilitate effective management support, developing and implementing investment policies, procedures and manuals, maintaining investor’s data base records.

· Analyzing business operations, trends, costs, revenues, financial commitments and obligations.

· Reviewing budgets, control systems and cash flow statements, project future revenues and expenses and provide necessary advice to the management.

· Supervision, pre audit assessment of accounts and verify the accuracy of accounting transactions, liaison with external auditors in finalization of company accounts. 

PERSONAL PROFILE:

Date of Birth         
:         20th November 1979

Marital Status        
:         Married
Gender

          :         Male

Languages   known
:         English, Urdu, Hindi, Telugu, Arabic

