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Being an MBA (Banking & Finance), I aspire to work in highly audacious environment. I would like to utilize my attitude, professional approach in this field and shine as a star in the career galaxy. Further, I desire to lead goal-oriented team to accomplish the organizational objectives and grow further in their career.
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Profile Summary
Personal Qualities

Academia

Computer Knowledge

· A customer oriented, multitasking experienced with MBA degree in

Finance & Banking
· Expert in understanding the business requirement.

· Excellent in identifying the need of organization.

· Excellent in understanding and analysing the human behaviour.

· Proficient in co- ordinating with the people.

· Strong motivational and leadership skills.

· Exceptional presentation and interpersonal skills.

· Unmatchable communication skills in writing and verbal both.

· Ability to work in a team as well as individual.

· MBA in Banking & Finance from Bharathiar University (2015-2017)

· B.Com(Computer Application)from M .G University (2011-2014)

· Board of Higher Secondary Examination, Kerala (2009-2011)

· Board of Secondary Examination, Kerala  (2008-2009)

· Proficient in basic use of MS office ,Word & Tally.

· Operating system Windows XP, Windows 10


Experience



· Office Administrator cum Accountant (sept 1st 2014 - Nov 2015)
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CROWN INTL DENTAL LAB AND PHARMACY KOTTAYAM
Job Domain:

· Checking and verification of all cash and bank transactions in the system.
· Monitoring and posting the Purchase and Sales invoices.
· Maintenance of books of accounts of the clients.
· Responsible for recording all business financial transactions.
· Responsible for verifying Account Receivables (AR), Account Payables (AP).
· Responsible for preparing monthly and yearly financial statements.
· Monthly stock verification
· Reconciliation of bank statements.
· Preparing cheques for various requirements as instructed.
· Maintain employee details up to date and prepare payroll.
· Verification of Day to day cash transactions, Bank transactions.
· Credit evaluation/ Risk assessment – Management.
· Salary processing –WPS.
· Preparing and Maintaining Time Sheet of Company Staffs and Labours
· Maintenance of Leave record and Personal records of Staffs
· Arranging training sessions for newly appointed employees.
· Supervise and coordinate in petty cash activities of the company.
· Transaction Analyst (Dec. 2015 – June 2018)
                                                 Xerox India Pvt. Ltd Infopark , Cochin,India.

Job Domain:

· Provided technical support to Claim adjudication process of insurance company Analysis and interpretation of data.
· Insurance claim processing.

Achievements  •  Participated in various National and South India level management

meet conducted by various B-Schools across Kerala.

•
Got certification for equity dealer from BSE Institute.


Personal Information



	Date of Birth
	:
	14th Nov 1993

	Nationality
	:
	Indian

	Marital Status
	:
	Single

	Visa Status
	:
	Visit  Visa

	Languages known
	:
	English,Malayalam



