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AHMED 
E-mail

:  ahmed.382723@2freemail.com 
Address
:  Karama, Dubai, U.A.E,


PROFILE
Diligent, result-oriented support professional (providing versatile support services for trades ranging from Administration, Accounting, Procurement, Logistic / Fleet management services, Store/Warehouse management

Good planning and analytical skills, mostly delivered expert/professional services to the upper hierarchies and problem solver who readily adapts to changes, works independently and a Team Player.
15+ years of experience (served for reputed Companies locally and in the Gulf region.


EDUCATION CREDENTIALS 

Course
      

 College/Institution
                Year of Passing
           % of Marks


    
B.sc (MPC’s)
        
Shadan Degree College

          2002


     67 %
Inter (MPC)
      
Shadan Junior College
       
          1999


     62 %
S.S.C

      
Quaint High School

          1997


     55 %


CAREER GRAPH
	
	

	Crystal Bright Interiors, Dubai, UAE.
	                          Accountant,  Oct 2016 to- Till Now

	Working as an Accountant  in Crystal Bright Interiors, Business Bay, Dubai.( Interior Fit out Company )From Oct 2016 to Till Now

	
	

	BQ Suzuki, Hyderabad, India
	Accountant, Feb 2015 to- August 2016

	Worked as an Accountant Cum cashier in BQ SUZUKI, Bahadurpura, Hyderabad(Authorized Dealer of Suzuki Motor cycle India )From Feb 2015 to Aug 2016

	
	

	Golden Dunes General Trading LLC
	Logistics Incharge April 2013 -  Dec 2004

	Worked as an Logistics Incharge in Golden Dunes  General Trading LLC, Dubai  & AL Dana Meat Supply Factory, Sharjah, UAE (Processing, Importer and Exporter of Chicken ,Meat, Sea food products ) From April 2013 to Dec 2014

	
	

	Metro oil company, Hyderabad, India
	Accountant Dec 2002 to- Dec 2007 and, April 2010 to- March 2013

	Worked as an Accountant in Metro Oil Company, Bahadurpura.(Authorized Distributor of Total & Elf engine oils ) From 2007 to April 2013

	
	

	Prestige Motors, Hyderabad, India
	Stores and Purchase Incharge,  Dec 2007 – Mar 2010

	Worked as an Stores & Purchase Incharge in Spares Parts Department of Prestige Motors, Bahadurpura (Authorized Dealer of Hero Honda Motors Ltd) from Dec 2007 to April 2010


	
	

	

	




PROFESSIONAL EXPERIENCE

Crystal Bright Interiors,  Accountant
· Preparing Sales Invoices, purchase Invoices, Lpo’s, Receipts and Payment Vouchers and maintaining all the records. 
· Preparing various quotations and negotiating with clients.
· Reconciliation of banks and Suppliers Accounts.
· Accountable for Preparing Value Added Tax Report and to file the return Quarterly
· Preparing the statement for the customers for outstanding accounts Receivables and notify them for payments.
· Preparing payroll management and final settlements
· Monitoring Visa and insurance process of employees
· Maintaining company vehicles (Insurance and RC renewals)
· Responsible for summarizing current financial status by collecting information; preparing balance sheet, profit and loss statement, and other reports and ensuring recording of all transaction in the proper head of accounts
.bq suzuki, Accountant

· Preparing Sales Invoices, purchase Invoices, Lpo’s, Receipts and Payment Vouchers and maintaining  all the records Accountable for biannually and quarterly stock taking as per requirement 
· Actively involved in preparing bank reconciliation by making the adjustment entries in cash book. 
· Review all types of vouchers like bank payments, receipts cash payments, receipts and adjustment vouchers 
· Accountable for preparing asset, liability and capital account entries by compiling and analyzing account information in addition to preparing audit report and analyzing the report for getting the banking trade facilities. 
· Analyze and evaluate the accuracy of accounting systems and procedure
· Involved in producing and analyzing year-end financial accounts
GOLDEN DUNES GENERAL TRADING LLC, LOGISTICS INCHARGE
· Prepare Documents of Exports (commercial invoice ,Packing list, certificate of origin, Health cert, Halal Certificate) to export the products to different countries

· Apply the procedures of Dubai Municipality and Coordinate with shipping line to clear the import shipments (FIRS,DIP inspection, Undertaking ,Bill of Lading, DO etc)

· Delivery Coordination (Exports, Local Deliveries all over Dubai and Sharjah

· Assist in arranging banking facilities for the company like TR (trust receipts), LC (letter of credit) 
mETRO OIL COMPANY, Accountant

· Preparing Sales Invoices, purchase Invoices, Receipts and Payment Vouchers and maintaining  all the records
·  Maintaining all General ledgers, Accounts receivable & Payable 

·  Ensure a proper aging analysis for receivables & payables.

· Reconciliation of banks and Suppliers Accounts
· Handling petty cash and daily preparation of  petty cash statement

· Preparing Payroll sheet and Final Settlement of employees
·  Dealing with Bank, Account opening for new employee, payroll Transfer etc.
· Allocation of suppliers payment

· Handling of day to day activities and reporting to finance manager

· Assist Account Manager in preparing yearly budget and other day to day activities 

· Reconciliation of irrecoverable suppliers Account and settlement 

· Coordinate with internal/external auditors.

PRESTIGE MOTORS, sTORES AND WAREHOUSE INCHARGE
· Achieved efficiencies in verifying invoices received from listed suppliers with GRN (goods received note), PO (purchase order) and Performa invoices signed by authorized signatory 
· Compiles and maintains records of quantity, type, and value of material, equipment, merchandise, or supplies stocked in establishment.

· Counts material, equipment, merchandise, or supplies in stock and posts totals to inventory records, manually or using computer.

· Compares inventories to office records or computes figures from records, such as sales orders, purchase invoices to obtain current inventory.

· Verifies clerical computations against physical count of stock and adjusts errors in computation or count, or investigates and reports reasons for discrepancies.

· Prepares reports, such as inventory balance, price lists, and shortages defective or unusable item


COMPUTER SKILLS
· Known Office Package: Microsoft Word, Microsoft Excel, Microsoft Access, Microsoft PowerPoint, Microsoft Outlook Express 
· Known Operating Systems: Windows9X, Windows2000, Windows ME, Windows XP,  Windows Vista, Linux, UNIX, MS DOS & Windows 7.
· Known Accounting Package: Tally ERP-9,wings,Focus,Pact


MAJOR STRENGTHS
· Hard Work.

· Self Confidence.  
· Ability to work under time and accuracy  pressure                           

· Learning Attitude.

· Good  interpersonal skill


PERSONAL DETAILS
· Date of Birth


:        04-04-1982
· Sex and Marital Status

:        Male, Married.

· Religion
           

:        Muslim.

· Nationality

             :        Indian.
I hereby declare that the information furnished above by me is true, complete and correct to the best of my knowledge and belief
Looking forward for an enriching and rewarding experience in your Organization.
