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SALVIN 
                                                                                                                                       
Email: 
salvin.382912@2freemail.com 
CAREER OBJECTIVE
Looking for the position of Accountant in a firm where I can use my skills and wide experience for the benefit of the company and to aim for my further growth.
CAREER SUMMARY:

· A dynamic and sincere professional with good accounting knowledge having rich experience of 6+ in accounts fields.
· Excellent Knowledge of Accounts Payable & Receivable processes, General ledger accounting, Bank accounting and fixed assets accounting procedures, Having excellent accounting skills and dealt with customers and high level workloads within strict deadlines
PROFESSIONAL CAREER EXPERIENCES:
1)  Accountant
Company: 
Gee Bee Hotels & Resorts Pvt Ltd
Experience: 
01-July-2017 to 20-july-2018
Key Responsibilities Handled:
· Preparing and maintaining general books of accounts, analyzing accounting records and financial statements.
· Dealing with the Preparation and submission of VAT Returns on monthly basis, Preparation of all statutory tax reports and submitted to the concerned persons or Office.

· Maintaining accurate accounts and records of the company and dealing with financial irregularities and taking remedial measures to rectify the same. Vouching of bank & cash transactions, Preparing and maintaining Bank reconciliation statement.
· Supervising & coordinating with subordinates to conducting regular business reviews of financial performance, that information is accurately collated & entered into systems.
· Making use of technology to develop, implement, modify, and document record keeping and accounting systems.
· Perform audits on a regular basis to verify transactions and Track all Company assets and liabilities, Maintain files on loans, vehicles, and property.
· Responsible for business development and for achieving operational efficiencies and targets through a growth oriented team.
2) Accounts Cum Billing Executive
Company:
 VIP industries Ltd 
Experience: 
01-Jun-2016 to 30-Jun-2017 (1 Year)
Address: 

Arun’s Chamber,Door No,35/270-A,2nd Floor,Above Catholic Syrian Bank
Opp.Hedge House,E.A Road, Palarivattom, Cochin-682 025
Key Responsibilities Handled:
· Maintaining general books of accounts, Entering invoices and keeping all files in an accurate accounts filing system.
· Monthly Payroll calculation and distribution, Issuing cash and expenses of staff and Petty cash, Controlling and adjustments to hours.

· Receive, Register, Verify and Process all invoices and ensure transactions are correctly Recorded. Processing Invoice for payment and releasing payments to Suppliers.
· Implementing online customers account directory and making communication between suppliers through Email and phone. Handling Self-Correspondence with all Business Clients, Suppliers and Banks.
· Vouching of Sale and Purchase Register, Debtors Ledger, Creditors Ledger, General Ledger so as to authenticate the figures appearing in the Books of Accounts of the client.
· Petty cash maintenance and accounting, verifying Employees travel claims as per policy.
· Coordinating with various site teams (Different Projects) for performing cash/bank dealings.
· Take Order from Concerned Sales Officers.

· Preparation of Bills for Concerned Dealers.
· Give proper information and Follow up Customer Payment.

· Make Debit note And Credit note Against Customer Complaint Goods.

· Give a proper information to the senior officers.

· Co-ordinating in godown operations.
3) Accounts Executive

Company: 
K&K Agro Tech (Amma Rice)
Experience: 
01-Feb-2014 to 31-May-2016 (2.6 Years) 

Address: 

Pullani,Anappara P.O, Manjapra,Angamaly, Ernakulam (Dist).
PIN:683581,Tel:04842695100,kkagrotech@gmail.com

Key Responsibilities Handled:
· Preparing and maintaining general books of accounts, analyzing accounting records and financial statements.
· Dealing with the Preparation and submission of VAT Returns on monthly basis, Preparation of all statutory tax reports and submitted to the concerned persons or Office.

· Maintaining accurate accounts and records of the company and dealing with financial irregularities and taking remedial measures to rectify the same. Vouching of bank & cash transactions, Preparing and maintaining Bank reconciliation statement.
· Supervising & coordinating with subordinates to conducting regular business reviews of financial performance, that information is accurately collated & entered into systems.
· Making use of technology to develop, implement, modify, and document record keeping and accounting systems.
· Perform audits on a regular basis to verify transactions and Track all Company assets and liabilities, Maintain files on loans, vehicles, and property.
· Responsible for business development and for achieving operational efficiencies and targets through a growth oriented team.

4) Accounts Assistant
Company: 
Edathi Constructions
Experience: 
01-Apr-2011 to 31-Jan-2014 (2.6 year)
Address: 
Key Responsibilities Handled:
· Preparing and maintaining general books of accounts, analyzing accounting records and financial statements.
· Dealing with the Preparation and submission of VAT Returns on monthly basis, Preparation of all statutory tax reports and submitted to the concerned persons or Office.

· Maintaining accurate accounts and records of the company and dealing with financial irregularities and taking remedial measures to rectify the same. Vouching of bank & cash transactions, Preparing and maintaining Bank reconciliation statement.
· Supervising & coordinating with subordinates to conducting regular business reviews of financial performance, that information is accurately collated & entered into systems.
· Making use of technology to develop, implement, modify, and document record keeping and accounting systems.
· Perform audits on a regular basis to verify transactions and Track all Company assets and liabilities, Maintain files on loans, vehicles, and property.

PROFESSIONAL QUALIFICATIONS:
· B.Com (Accounting & Computer) 
From M.G University in 2011 
TECHNICAL SKILLS:

· TALLY ERP-9

· SAP (System application products in data processing)
· MS Office (Word, Excel, Power Point, Publisher)
· Internet Operations & E- mail handling, Other computer related operations
· Visul Basic
PERSONAL PROFILE:

Age & Date of birth            :     
27 yrs.;21\12\1990
Gender                                :             Male
Religion                           
:    
Christian, R.C.S
National                           
:     
Indian
Marital status                       :     
Married
Languages Known:

	Languages
	Speak
	Read
	Write

	English
	  Yes
	Yes
	Yes

	Hindi
	  Yes
	Yes
	Yes

	Malayalam
	  Yes
	Yes
	Yes


PASSPORT DETAILS
Date of Issue

:
03-09-2014

Date of Expiry 
                             02-09-2024

Place of Issue

:
Cochin

INTEREST&HOBBIES

· Playing & Watching Cricket
STRENGTHS

· I am a highly motivated individual who is always willing to put that extra bit of effort into any assignment that I undertake.

· willingness to perform under pressure
*NB: My visa will  be expaire 3 rd November 2018 *       

DECLARATION
            I hereby declare that all claims mode above are correct belief. All the originals of the testimonials for mu claims would be produced before you at the time of interview. 

