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	( yakoob.383001@2freemail.com  

	


Summary:
Optimum utilization of my Finance, Accounting, Auditing and Managerial expertise in all segments of commercial fields and working in a challenging environment to prove my skills and provide value addition to the organization, in not only my core areas of Finance, Accounting and Auditing but also other areas of competence.
	

	Skills & achievements

	


	Skills Set:
Oracle (R11i & R12)

Tally ERP9 
QuickBooks

Auditing
Intercompany Reconciliation
Vendor Maintenance

Unclaimed Property
	Invoice Creation

Aging Reports

Stop Payment 

Team-Building
Vendor Maintenance

Unclaimed Property
BRS & Reporting

Cash Pro (Bank of America)
	Achievements:
Rock Star 

NUMERO UNO (IC) 
Crusader 

Extra Milestone 
Achieved collection of Over Dues
Achieved “ZERO” Debit Balance
	

	

	Functional experience

	


Microexcel Technologies LLC, Dubai – U.A.E

Senior Accountant 
02-Jan-2018 – Present


· Preparation of Financial Reports, Analytical, MIS Reports, Cash/Funds flow management, Budgeting/Forecasting, Financial Analysis, Review of Financial Statements, International Taxation, Corporate taxation, participating in management financial reviews, assisting to CFO & Management in all Finance & Accounting areas of the organizations
· Creating and Filing VAT as per the UAE guidelines

· Managed accounts payable, accounts receivable, and payroll.

· Managed the internal and external mail functions 
· Performed general office duties and administrative tasks.

· Generated monthly close of financial statements.

· Researching discrepancies and reconciling accounts.

· Coordinating with location managers and vendors.

· Administered online banking functions.

· Prepared and reviewed appropriate ledger entries and reconciliation.

· Prepared management reports concerning purchases, sales, and inventory.

· Handling collection for over 3000 customers.

· Prepare, verify, and process invoices and coding payment documents.

· Verify that transactions comply with financial policies and procedures.

· Bank reconciliation.

· Verify ledger accounts.

· Prepare book entries and issuing of receipts.
Al Manara Veterinary Laboratory LLC, Al Ain – U.A.E

General Accountant
                                                                             19-May-2016 – 31-Dec-2017
· Preparing P&L Account, Financial Statements, Income statement, Payroll and other Miscellaneous Statements 

· Process journal entries and perform accounting corrections to ensure accurate records
· Excellent rapport in handling various kinds of customers

· Demonstrated effective management skills on Outstanding, Payable/Receivables
· Entries for customer payment and matching the payment against the invoice 
· Reconciliations of Bank Statements, Cheques, Credit/Debit Vouchers and Miscellaneous Reports
· Managed and Interacted with internal and external auditors in completing audits
· Documentation of Financial transactions & Ledger entries and resolved discrepancies

· Processing Invoice, Internal & External Auditing, Debit Balance and Aging Report
· Supervision of Petty cash & Cash Management for day to day transaction
· Daily reporting on Work-flow Status & Employees Commission to management
· Maintained Financial databases, computer software and manual filing systems
· Handling Supplier Payments, Purchase Order, Settlement Amount, Petty Cash and reconciliation

· Created financial reports, bank reconciliation and Monitored and recorded company Expense

· Consolidated Monthly reports providing regular performance updates for Operating process
· Examined the inferred account records and reconciled financial data reports
· Administrated Commercial Licensing and Visa activities 

	


Accenture, Bangalore – India
Senior Process Associate






 10-Aug-2012 to 05-Apr-2016

· Processing Invoices, Internal & External Auditing, Issue Resolution, High Dollar Audit, Validation, Outstanding, Bank Statements, Urgent Request and Queries (Vendors, Invoice & Payment)
· Supervised complete Non-Merchandise AP Process by maintaining with NIL variance
· Generation of Aging Reports, Outstanding, Vendor Statements, EFT/Wire-Transfers and Return-Check-To for Inter-Company Reconciliation
· Validation of approval for Checks/EFT Payments before voiding/reissuing the payment 
· Resolution of quires from external/internal clients through Calls/Emails within SLA of 24-hour TAT
· Accomplished implementation work through Business Intelligence Tools & daily dashboard updating 
· Followed up on period close schedule on timely basis, ensured all AP ledger transaction recorded
· Assessed and closed A/P monthly basis without accruals, validated content and resolved issues
· Supervised Vendor Maintenance, Client Operating Calls, Ad-Hoc Reports, Analysis and Reconciliation of AP, Purchase Orders & Aging Reports
· Renegotiated payment terms with vendors from Net 10 days to Net 60 days for company emerging from bankruptcy
· Consolidated monthly reports to provide regular performance updates for Operating process
· Resolution for Non-compliance invoices, unclaimed property and Credit/Debit memos through Client Operating Calls
· Bi-weekly reconciliation on Non-Compliance invoices and unpaid checks by chasing outstanding accounts 
· Effectively trained staffs and clients on complete AP process

	

	Academic Credentials

	


Indian Academy Degree College, Bangalore – India
B. Com (Finance) 
                                                                                                                 31-May- 2012
	


	Languages

	


English, Hindi, Kannada, Tamil, Urdu, Arabic (Beginner) & Malayalam (Beginner)
	

	personal information

	


Date of Birth
 
: 30 April 1991 (Age: 26)

Nationality 
 
: India

Visa Status
  

: Employment Visa
Marital Status

: Single

Notice Period

: Immediate
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