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ALSTRIYA 
Dubai, UAE
Email: alstriya.383235@2freemail.com 
____________________________________________________________________________
OBJECTIVE:
To secure a challenging position that offers professional growth while being resourceful, innovative and flexible where I can effectively contribute my skills and abilities and achieve success.
ACADEMIC QUALIFICATION:
	QUALIFICATION
	SCHOOL / UNIVERSITY
	YEAR OF

PASSING
	% OF 

MARKS
	GRADE

	Bachelors of Commerce

(B. Com): Finance
	St. Agnes College, Mangalore, India

Affiliated under “Mangalore University”
	2018
	88%
	Distinction

	Higher Secondary Certificate
	St. Agnes College, Mangalore, India
Affiliated under Department of 

Pre-University Board of Karnataka
	2015
	95%
	Distinction

	Secondary School Leaving Certificate
(SSLC)
	St. Gerosa School, Mangalore, India
Affiliated under Secondary Education Examination Board, Karnataka
	2013
	82%
	Distinction


WORK EXPERIENCE:
1. Junior Accountant at Chandramohan K Y & Co, (Chartered Accountant) -  February 2018 to July 2018:
Job Role:

· Follow up of payments.
· Secretarial support to the Accountant.
· General Administration and Payroll processing.
· Maintaining daily records of the firm.
· Maintaining the inward and outward register.
· Dealing with telephone and e-mail Enquiries.
· Drafting Letters, Memos and day to day Email correspondence.
·  Compile and analyse financial information to prepare entries to accounts, such as general ledger accounts and document business transaction and assisting in bank audits.
CORE COMPETENCIES:
· Eagerness to learn highly motivated.
· Excellent with time management with an auditing mind.
· Excellent written and verbal communication skills.
· Sound Knowledge of accounting principles.
· Ability to handle pressure, ability to work in a team.
· Attention to detail and analytical skills.
· Have solid planning and organizational skills with the ability to perform multiple tasks at any given time.
· Knowledge of basic mathematical concepts and applications.
· Willingness to learn from others and from daily experience.
· Corporate & friendly relations.
ADDITIONAL QUALIFICATION:
· Accounting Package – Diploma in ERP Tally (09)
· Diploma in Computer Application C++ & Microsoft office applications

AWARDS AND ACHIEVEMENTS:
· Represented state level throw ball tournament
· Participated in Intra department feast

· Participated in Intra department feast
· Received principal's roll of honour for 5 semesters
· Attended Quiz competition held at Sahyadri College

LANGUAGES KNOWN:
· English (RWS)

· Kannada (RWS)

· Hindi (RWS)
PERSONAL DETAILS:
· Date of Birth: 24th January 1997

· Nationality: Indian

· Marital Status: Single

· Visa status: 90 Days Visit Visa expires on November 1st Week
DECLARATION:
I hereby declare that the above details are true and fair to the best of my knowledge.
