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RIYAS 
Accountant & HR Assistant.

riyas.383367@2freemai.com
Profile
I am a self-starter and a quick learner. Versatile skill sets with experience of 6 years in Accounting and Finance Sector. Have sound knowledge of time Management and Store Management. I believe that I am a good team worker and I can prove myself if given a chance.
Education
Bachelor of Commerce (2006-2009)
University of Calicut, Kerala
Diploma in Financial & Foreign Accounting

(LCC – Calicut, Kerala -2009)


       Experience
Bu Ali International Restaurant Co. WLL,
Kingdom of Bahrain (2011 to 2017)
Worked as Accountant and HR Assistant at Bu Ali International Restaurant Co. WLL, Manama, Kingdom of Bahrain.
Key responsibilities are:

( Organized and able to deal with multiple workloads at the same time.

( Ability to deal with large quantities of financial data.

( Debtor and purchase ledger reconciliation.

( Raising accounts receivable invoices & preparing invoices for payment. 

( Accurately and promptly processing documentation.

( Liaising with legal departments, banks and auditors.

( Processing accounts payables invoices. 

( Recording all cash activity on a daily basis.

( High level of theoretical knowledge of technical accounting issues.

( Preparing cash journals so that all items are recorded in the correct accounting periods. 

( Knowledge of electronic banking systems.
           Languages Known
· English (read, write and speak)

· Hindi    (read, write and speak), 

· Malayalam (read, write and speak) 
· Arabic (read and speak)

Personal Details
Date of Birth:              20th May 1989

Marital Status:             Married
Nationality:                 Indian

Visa Status:                Visit Visa


Declaration
I do hereby confirm that the above mentioned details are true to the best of my Knowledge and belief.

