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NELSON 
                   Dubai - UAE

          Email: nelson.384033@2freemail.com 
CAREER OBJECTIVE:
To pursue a challenging & long-term career in a reputed organization, while being resourceful, flexible & creative offering my conceptual & capabilities, thereby lay a strong platform to explore my knowledge to limitless boundaries and augment the organization’s growth.
ACADEMIC PROFILE:
	Graduation
(B Com)
	Carmel College Mangalore
	Mangalore

University
	Pursuing
	2018

	12th/ PUC

(Commerce)
	Padua Pre University College Mangalore
	Department of

Pre University Education
	50.66%
	2015

	10th
	Nithya Sahaya Matha School
	K S E E B
	48.00%
	2013


WORK EXPERIENCE:
Worked as “Accountant Cum Sales Coordinator” with Forum Mall Mangalore.
· Handling various Vendors books, DD & Cheques, petty cash & file maintaining, Invoice verification, Reconciliation of bank accounts at the end of every month.
· Maintain a client focus, be responsive to client requests, and develop/maintain productive working relationships with client.
· Managing stores, office equipment’s and records of employees and laborers, 
· Making GIR and handling requirements in stores depts. ensuring timely delivery.
· Knowledge of logistics materials handling.
· Maintain and follow correct documentation and reporting of damaged items
SKILLS:   
	· Ethical & Self confidence
	· Good Interpersonal & Communication skill

	· Presentation Skills
	· Personal development

	· Client service
	· Management skills


COMPUTER PROFICIENCY:   
	· MS Office
	· Photoshop
	· Libre office
	


SOFTWARE PROFICIENCY:   
	· Tally ERP 


CERTIFICATION & ACHIEVEMENTS:



· Active Member in National Service Schemes (NSS)
· Won prize at different levels of sports & cultural events  
· Organized and Maintained “Sound tracking and Control”  in National level Management Fest.                                                 

CORE COMPETENCY:
· Team player with exceptional planning & skills with systematic approach.
· Ability to adapt to the working condition, remain calm under extreme pressure.
· Ability to tackle problem by using logical & systematic approach.
· Able to take initiative and work independently.
PERSONAL INTEREST/ HOBBIES:
· Social Hobbies – Volunteering & Mentoring, Community involvement
· Sports – Volleyball, cricket, Shuttle Badminton
· Traveling, Event Management
· Master in DJ & Music Instruments. 
STRENGTH:
	· Honesty. Organized
	· Sincere and dedicated
	· Proactive
	· Reliable

	· Attention to details
	· Focused on growth
	
	


PERSONAL DETAILS:
Age & DOB
                        :               21 years (18-06-1997)

Nationality

          :                Indian
Visa Period                             :                3 Months 
Languages Know                  :                English, Hindi, Konkani, Kannada and Tulu 


