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NADIA 
Email: nadia.384948@2freemail.com
Current Visa Status: Husband Sponsorship valid till April 09, 2019
Objective:

To obtain a position of a School Teacher that will utilize my strong dedication to children’s development and to their educational needs.

Training Certificates Received:

· Training of Trainers on “Community Score card: Concept and Implementation”.

· Literacy from UNESCO/ Elementary Education Foundation Peshawar, Pakistan.
· Active Citizen Program from “British Council”, Islamabad – Pakistan.
· Social Accountability form “KID Organization”, Thailand.
· Gender Mainstreaming from “Co-Water International” Peshawar, Pakistan.
· Gender Analysis of KPK from “Co-Water International” Peshawar, Pakistan.
Experience Chronology:  (8+ years experience in different departments of Social & Education Sector)
Role: Capacity Building Officer
Duration: 1st Dec-2011 to 30th Sep 2014 (2 years 10 months)
Location: KPK, Pakistan
Major Responsibilities:

Worked in “United Rural Development Organization” (URDO) as a Capacity Building Officer and Team Leader of CESSD Project (Citizen Engagement for Social Services and Delivery) Co-water International’s Project

· To Organize Community under a Committee named PCMC (Primary Care Management Committee) at Rural Health Centers, Basic Health Units and Civil Dispensaries.

· To Train PCMC about Social Accountability, Gender Mainstreaming, Quality Health Standards.

· Evolution of PCMC.
· To monitor PCMC’s Budget.
· To discuss Health facilities and PCMC’s Issues with EDO health.

· Reporting of PCMC progress to upper management.

1. “Associated Industries Ltd. Nowshera” a project of I.M.G.C., Pakistan

Role: Marketing Officer
Duration: 8th March-2008 to 30th Nov-2010 (2 years 9 months)
Location: KPK, Pakistan
Major Responsibilities:
· To participate in all Activities and Developments related to Marketing Advertisement and Brand Promotion.

· To check the Distributor’s Targets.

· Managing for all mediums of Advertisement for brand promotion.

· Keeping an eye on budget/expenditure and maintaining about marketing activities. 

· To maintain Complete USC Brand Data 

· Sending USC (Utility Store Corporation) GRNs due date letters to Vice Chairman.
2. “ Literacy For All” a Project of KPK Govt., Pakistan
Role: Supervisor and Master Trainer in LFA “Literacy for All”
Duration: 8th July-2005 to 6th March-2008 (2 years 9 months)
Location: KPK, Pakistan
Major Responsibilities:
· To work for social change in term of Literacy improvement and social awareness.

· Awarenes campaigns in community- 48 union councils of District Nowshera, Pakistan.

· Need Assessment and CSO (Community Social Organization) formation.

· Literacy teachers interview & selection process, male & female UC wise quota.

· Perform as a master trainer for literacy teachers to teach basic litearcy syllabus, i.e. Book I, II & Maths, other skill orionted topics like Active learning, Class room management, Adult literacy.

· Weekly, fortnightly & monthly reports submission in Sector office.

· Papers preparation and assesment of teachers.

· Provision of logistic support to literacy teachers.

· Monitoring and supervision of LCs.  

Academic Credentials:
	Degree/Qualification
	Name of Institute/ School
	Year of Passing

	MBA (HRM)
	Northern University, Nowshera
	2007

	Bachelors of Arts
	University of Peshawar
	2003

	F.A
	Higher Secondary School Certificate from Board of      Intermediate and Secondary Education Peshawar 
	2000

	Matriculation
	Secondary School Certificate from Board of Intermediate and Secondary Education Lahore
	1998


Computer Skills:

· Operating System
: Windows 2003 and onwards
· Office Package
: MS Office 2003, 07, 10 with advanced proficiency in MS Excel
· Internet Applications : Working knowledge
Key Strengths:

· Good Administrator Skills
· Good Communication Skills
· Responsible
· Strong will to learn and adapt
Achievements:
· Wrote an Urdu Poetry Book: Mujhe Tum Yad Atay Ho 
· Door to door illiterate data collection through supervisor in U/C Dak Ismail Khel U/C Spin Khak U/C Jalaozai U/C Nowshera U/C Shaidu U/C Akora U/C Nizampur. 

· Established community Schools and literacy centers according to given targets.

· Community Schools in Different area of Nowshera

· Interviewed and trained more than 1000 female literacy teachers in Nowshera successfully and awarded as the “Best Supervisor of the Year”.

· 29 PCMCs formed in Health Facilities in Nowshera. 
· 29 PCMCs trained on Social Accountability, Gender Mainstreaming. 

· 180 youth trained on Active Citizen Program of British Council.
Personal Dossier:
Nationality

: Pakistani



Marital Status

: Married
Religion

: Islam

Date of Birth

: 15th December 1979
Languages Known
: English, Urdu & Pushto
Passport Expiry Date
: 4th March 2019
Declaration:
I hereby solemnly declare that the above furnished particulars are true to the best of my knowledge and belief.
Place: Dubai, UAE









     Nadia Hayat
