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To assume a position where I could apply my knowledge and capabilities through years of work experience in the field of Accounts/finance & administrative position that will offer broad participation, gain more experience that will provide future potential growth for the individual’s capabilities and for the company itself.
KEY SKILLS
( Corporate Accounting and book keeping.
( Accounts Receivables and Payable.
( Inventory Management.
( Payroll & Staff Management.
( Proficiency in various accounting software.
( Financial analysis and reporting.
( Self-Starter and quick learner.
( Team building and staff Supervision.

( 
MS Office, SAP ERP, Tally ERP-9
( 
Communication and Negotiation.
· Ability to maintaining General Ledger

· Reporting Skill.
· Administrative Writing Skill.
· An organizational Approach and excellent time management skills.
· Ability to Multi- Task and priorities work. 
· Accuracy and efficiency when completing data entry task 

Position
:
ACCOUNTANT



October 2017 – September 2018





Company
:
Mars Group of Companies  




Sultanate of Oman

Reporting to
:
Senior Finance Manager 

Mars being one of the largest retail chains in the Middle East, They have 20+ outlets around GCC.
From the moment Mars was born in year 1991.
Duties & Roles:
· Prepare asset, liability and capital account entries by compiling and analyzing account    information.
· Document financial transactions by entering account information.
· Recommend financial actions by analyzing accounting options.
· Summarize current financial status by collecting information; preparing balance sheet, profit and loss statement and other reports.
· Substantiate financial transactions by auditing documents.
· Maintain accounting controls by preparing and recommending policies and procedures.
· Guide accounting clerical staff by coordinating activities and answering questions.
Position
:
ACCOUNTANT



February 2011 – September 2018




Company
:
Western International Group  



Kingdom of Saudi Arabia
Reporting to
:
Finance Manager 
Nesto, a respected name today in the retail industry. Established in 2004, By having a moderate start Nesto now became a pioneer by having more than 55 outlets in UAE, KSA, BAHRAIN and KUWAIT. Nesto itself is a part of WESTERN INTERNATIONAL GROUP which owns Remarkable brands like GEEPAS, YOUNG LIFE, ROYAL FORD, OLSEN MARK, CLARK FORD, PARA JOHN, BABY PLUS, BRAND ZONE, SHOE POINT and G-SQUARE.. 
Duties & Roles:
· Entering invoices in the database for managing account payable/receivable, and handling all accounting operations.

· Maintaining and updating accounting records of suppliers in both electronic and paper formats.
· Assisting team for monthly and annual audits, and preparing concise reports.
· Reconciling general ledgers by keeping a close track of the account receivable details.
· Handling journal entries, account payable, account receivable, and various other duties.
· Providing necessary support to process balance sheet, P/L statements and other financial statements as required.
Position
:
ACCOUNTING ASSOCIATE



March 2010 – February 2011
Company
:
Western International Group 




Kingdom of Saudi Arabia

Reporting to
:
Account Manager
Duties & Roles:
· Researched billing entries for clients, and performed reconciliations as directed by the Account Manager.
· Recorded invoices in the SAP ERP accounting software for expenses, inventory purchases, and fixed assets of the organization.
· Assisted the team in account payable an account receivable activities by maintaining records of all transactions.
· Prepared journal entries, account analysis, and maintaining supporting documents.
· Maintaining relationships with existing suppliers and sourcing new suppliers for future products.

· Participating in promotional activities.
· Petty cash dealing.

Position
:
JUNIOR ACCOUNTANT



May 2009 – February 2010


Company
:
Western International Group



Kingdom of Saudi Arabia

Reporting to
:
Account In-Charge
Duties and Roles:
· Maintained supplier’s accounts by processing account payable, and account receivable transactions.
· Provided support to the senior accountants in performing duties and keeping general ledgers updated.
· Matched entries with the source data, and regularly updated the company database.
· Prepared monthly financial reports under the supervision of senior accountants.
· Collected, analyzed, and summarized business transaction details.
· Answered clients' calls, and mailed invoices to the concerned vendor.
· Collected overdue from vendors by following up over phone call, emails, and personal visits.

            Course           

:
Bachelor of Commerce (B-Com) Accounting
            University          

:
Kamaraj University Madurai

Pass out          

:
May 2007

            Course           

:
Post-Graduation Diploma in Computer Application
            Operating Systems

:
Windows & Mac

Accounting Software
:
Tally ERP 9, SAP Financial & Oracle






Office Suits 


:
MS Office (Excel & Word)

Date of Birth


:
17.December. 1986

Nationality 


:
Indian
            Driving License

:           Indian & KSA (LMV)
            Languages


:           Arabic, English, Hindi & Malayalam

            Visa Status


:           Visit Visa (UAE)

Reference will be provide up on request 
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OBJECTIVE





PROFESSIONAL HISTORY





ACADEMIC ACHIEVEMENTS





TECHNICAL EFFICIENCY 





PERSONAL INFORMATION





REFERENCE





10 Years experience in GCC (Saudi Arabia & Oman)











