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CAREER OBJECTIVE:

To utilize my knowledge towards a challenging career in a growth oriented, leading organization where professionalism and which will provide me with ample opportunities towards using my abilities and talents in the best way towards the organization’s development.
PROFESSIONAL QUALIFICATION:

2011

Bachelor of Business management.  Mangalore University, Karnataka, INDIA
                               (BBM) 
2008

12thstd from Udaya HSS, Kerala higher secondary education board, Kerala.
CERTIFICATIONS AND QUALFITICATIONS:                                                                 
2014 
Diploma in Computer Training Program from Global Computer Institute, Mangalore.


Tally, QuickBooks, Peachtree
2014

Software & database
: Java, SQL, Visual Basic & Oracle.
ORGANISATIONAL TENURE:


Imperial Restaurant, Bangalore, India
May 2016 to Sep 2018


Accountant 
Captain Marine Equipment Sea Trading, Musaffah, Abu Dhabi
Oct 2014 to Mar 2016


Accountant
Sapna Book House Mangalore, Karnataka, India  
(India’s Largest Book house, holding Limca record).
Jun 2012 to Jul 2014


 Accountant
 Duties & Responsibilities:-
	· Prepare profit and loss statements on behalf of a business.

	· Preparation of Purchase Orders, Invoices and quotations.

	· Managing Account Receivable and Account Payable with Proper follow-ups.

	· Debtor’s and Creditor’s Reconciliation.

	· Analyze budgets and other financial information.

	· Help to produce budgets for businesses and implement strategies for cost savings.

	· Ensure company accounts and tax returns are prepared and filed correctly and on time.
· Knowledge in VAT & GST.

	· Preparation of Quotation.

	· Salary & Overtime of employees.

	· Generating Accounts Payable and Receivable.

	· Posting all entries in ERP

	· Daily Cash & Bank statement

	· Preparing of Supplier’s and Customer’s Statement and Reconciliation.

	· Maintaining Inventory account.

	· Handling cash.

	· Generating weekly and monthly reports.

	· Preparation of Sales Invoices.

	· Preparation of WPS (wage pay system).

	· Daily Cash & Bank statement.

	· Preparing Bank Reconciliation statement.

	· Preparation of Payment and Receipt voucher.

	· Preparing monthly sales report.

	· Maintaining Petty Cash Book.

	· Keep filing and reporting to Management.


PERSONAL STRENGTH

· Ability to adapt quickly to changes

· Self-motivated, hardworking and determined person

· Disciplined & organized.

LANGUAGES KNOWN:

· English 

· Hindi

· Kannada

· Malayalam
COMPUTER PROFECIENCY:

· Windows & Office tools
:  MS Office Package, Utilities expert , 
· Operating System

:  Windows, Mac, Linux, Ubuntu.
DECLARATION:

I hereby declare that, the above mentioned details are true to best of my knowledge and belief.                                                    
Personal Data                


Date of Birth: 18/05/1989 		 


Nationality: Indian                         	


Visa Status: Visit Visa            
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