CURRICULUM-VITAE
NAME OF THE CANDIDATE:  LUTHFUR  
NAME OF THE POST APPLIED:CAMP BOSS/ (LABOR  ACCOMMODATION INCHARGE).
YEARS OF EXPERIENCE:  12+ YEARS
GENDER :MALE
STATE:ODISHA,INDIA.
JOB RELATED SKILLS:  Manage labor accommodation which involves cleaning, maintenance occupancy  in the camp, Safety &Security,Camp total details, daily reports & monthly reports sent to the HR Department. Handle all location of rooms for new comingworkers, updated  records of all labors staying in the Camp.
 PERSONAL DETAILS:
NAME: LUTHFUR 
DATE OF BIRTH:10-12-1966.

MARITAL  STATUS:  MARRIED.
NATIONALITY:  INDIAN.

RELIGION:  MUSLIM

EMAIL:  luthfur.385627@2freemail.com 
PROFESSIONAL PROFILE:  “CAMP BOSS”/ LABOR ACCOMMODATION  INCHARGE.
Excellent  Organisation& administration skills with experience in dealing the Construction  site and  volume workloads whilst meeting strict deadlines, good background  experience, gained within a variety of contract & voluntary positions new  aspiring to start  a new challenging  appointment with a reputable  company.
PROFESSIONAL  EXPERIENCE:M/S  ABDULLAH A.M. AL-KHODARY SONS CO, DAMMAM,  SAUDI ARABIA.                    

TIMING: FROM 20TH,DEC.2011 TO TILL DATE.
POSITION:  “CAMP BOSS” / LABOR ACCOMMODATION  INCHARGE.
ROLES & RESPOSIBILITIES:  Was responsible for the entire Camp a workforce of 800 labors & 30 officers, Maintaining documents related to camp, Stores, Mess and laundry.

Manage labor accommodation which involves cleaning, maintenance occupancy in the Camp, Safety & Security, Ensure discipline in the Camp.
Report  workers staying in the camp/ not reporting to the duty in daily basis to HR along with the valid reason in each case.

Daily Camp checking, Camp total details, daily reports & monthly reports sent to the HR Department.

Handle all location of rooms for new coming workers, keeping updated records of all labors staying in accommodation.

Responsible for the clearance of sewage water from septic  tank& garbage disposals.

Handle immediate “First Aid”  and informing  Doctor in case of Emergency.
PROFESSIONAL EXPERIENCE:  M/S  NBTC. KUWAIT.   FROM 2009 TO 2010.
POSITION:  “CAMP BOSS” / LABOR CAMP INCHARGE.
ROLES & RESPONSIBILITIES:   Was responsible  for the entire camp a workforce of  600 labors & 25 officers, maintaining documents  related to Camp, Stores, Mess  and  Laundry camp management.
Ensures  timely ordering  & maintenance of inventory of all Camp, Supplies tools and appoint necessary for the maintenance and Operation of the camp facilities.

Local purchase of soft furniture, Diesel purchase maintaining record for  water tanker otherwise meter reading in weekly basis.
Disposal of sewage water and maintain proper record.

Supervision of staff/ workers canteen –Co-ordination with admin Dept. for new arrivals/ Departures- Co-ordination with admin Dept. for distribution of company letters etc.
Camp Maintenance- Supervision of House-keeping  (Cleaning of toilets, Corridors, surroundings etc.)
Checking  rooms everyday- (Anybody sick or absent ) keep record  room allotment,  Accommodation for new  arrivals.
Disposable of waste  materials in daily basis.

Room  (bed)  allotments as per company policies.

PROFESSIONAL  EXPERIENCE:   M/S  UNION  CO-OPERATIVE  SOCIETY,  DUBAI,  UAE.

POSITION:  “CAMP BOSS”/ ACCOMMODATION  INCHARGE.    FROM 2001 TO 2007.

PROFESSIONAL  EXPERIENCE:   M/S   SOMI- QATAR  WLL.   DOHA,  QATAR.   FROM  2008 TO  2009.

POSITION:    ASST.  CAMP  MANAGER.
EDUCATION:  PASSED  HSC  EXAMINATION  FRO ODISHA BOARD IN 1983.

                      :  COMPLETED 2 YEARS I COM FROM UTKAL UNIVERSITY  ODISHA

COMPUTER  KNOWLEDGE:  PASSED “PGDCA” ONE YEAR FROM  “NIIIT” ON YEAR 2007.

LANGUAGES KNOWN:  ARABIC, ENGLISG, HINDI, URDU, TAMIL AND MALAYALAM.

DECLARATION:  I  do hereby  declare that particulars of  information & facts furnished above  are true & complete to the best of my knowledge & behalf.
