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SAKEEB 
ACCOUNTANT
TOTAL WORK EXPERIENCE : 4 YEARS
OBJECTIVE : Utilizing my extensive background in financial management along with internal control and critical thinking skills in order to provide the organization with the highest level of strategic services.
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                                    sakeeb.385696@2freemail.com
PERSONAL DETAILS
Date of Birth
:
15.01.1992
Sex
:
Male
Marital Status
:
Single
Nationality
:
Indian
EDUCATION
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	2013
	B.Com (Hons.)
	2010
	ISC (12th)

	
	Calcutta University
	
	CISCE, Kolkata
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WORK EXPERIENCE
ALRAJHI INTERNATIONAL GROUP
(Restaurant & Food Industry) ( Jan 2016 to Jan 2018 ) Jeddah, KSA Designation: Payroll Accountant
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 ICSE (10th)
[image: image9.jpg]


[image: image10.jpg]



CISCE, Kolkata
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Preparing salaries for 5 sub companies.Preparing Salaries in ERP.Checking attendance as perwhich salaries were being made.  Processing loan for the employees.  Calculation for Overtime.  Sending salaries to the bank.  Preparing vacations for the employees.  Preparing Final settlements of employees. Vacations and Final settlements calculations were entered on ERP.
SOCIETE MAISON DE CUIR
(Manufacturing & Export Company) ( Feb 2014 to Jan 2016) Kolkata, INDIA Designation: Junior Accountant
Preparing invoices, processing out journal entries and handling ledgers.Processing vouchers regardingPurchase.  Involvement in preparing cost sheet  Checking accuracy of charged depreciation as per
Companies Act as well as Income Tax Act  Controlling of Inventories  Preparing pre shipment and post shipment documents  Well Conversant with ERP program  Preparation of bill for Labors (Artists & Fabricators).  Preparation of invoices.  Checking of fixed assets registers for proper maintenance.
· Processing of Electricity & Mobile Phone bills.   Preparing and Placing purchase order of required items.
Involvement in preparation of Salary Sheet for StaffsMaintain Manual register for Sale bill
· Export documentation function, dealing with DGFT.
LANGUAGES
[image: image13.jpg]



	ENGLISH
	95%
	ARABIC
	50%

	HINDI
	95%
	BENGALI
	70%
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HOBBIES
Watching Movies & TV ShowsLearning New thingsTravellingListening Music
DECLARATION

I hereby declare that all the information provided by me in this application is true to the beﬆ of my knowledge and belief.

SOFTWARE SKILLS
MS Microsoft Office Package  ERP ProcessWare ERP
ERP Tally ERP 9
ERP Microsoft Dynamic AX
