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Ashish_387761@2freemail.com 

A young Competent and Dynamic Supply Chain, Procurement and Logistics Professional  experienced in Incoterm 2000 & 2010, Order Processing , Cross Trade, Import/Export shipping documentation, Cargo Clearance, Trade finance (L/C) & Logistic coordination seeking a suitable assignment with a growth oriented organization.  

	· Theoretical and practical knowledge of Incoterms 2010.
· Expert in Purchasing, Order Entry process, Import and Export shipment Handling.
· Experience in Handling  Chemicals, Lubricant Additives & Oils, Natural & Synthetic Rubbers, Polymers  & Pigments
· Experience in Free-Zone Activities

	· Proficiency in Handling L/C Documents.
· Knowledgeable in Clearance of Shipments and Customs Formalities
· Excellent Communication Skills
· Expert in purchase of Polymers,  Natural & Synthetic Rubbers , Lubricant Oils & Additives, Chemicals & Pigments  from USA, Italy, India, Belgium, China, Vietnam , Singapore, Thailand, Iran, Russia, France, Japan, Switzerland, Nigeria, Ivory Coast Kenya etc..



· Master of International Business, Bharathiar University, Coimbatore,  India 
· Bachelor of Commerce, Calicut University,  Calicut, India

Ajman, U.A.E
Position: Imports/Exports Manager
Period: 15 June 2015 – Till Date
Ajman, U.A.E
Position: Purchase Officer
Period: 30 May 2012 till 14 June 2015
 Ajman, U.A.E
Position: Logistics Executive
Period: 03 Mar 2010 till 27 May 2012

Imports/ Exports Management, Procurement & Logistics 
· Complete In Charge of Order Entry Process right from Order / Purchase Request till it is received at the warehouse

· Purchasing process and negotiation

· Independently handled all import and export Letter of Credits. 

· Responsible for maintaining a record of all outstanding purchase orders 
· Providing a shipping forecast to management based on ex-factory date and shipping schedule.
· Arranges transportation and forwarding services for all orders to ensure material is delivered as per schedule to the customers
· Implemented accurate costing on all shipments and distributed the costs to each line of item in order to reflect as landed costs.

· Review of shipping documents in coordination with supplier’s prior issuance of original documents.
· Highlight discrepancies ascertained in the shipping documents, if any, to the suppliers to take appropriate corrective action
· Coordinate with the local clearance company for the clearance, delivery and labor requirements.
· Performed all insurance surveys and formalities in case of damage of particular shipment at the time of delivery process.

· Follow-up of invoices, delivery notes and goods receipt notes.

· Managing import-export files and submitting documents to the accounting department.
· Apply for COO from Chamber of Commerce site and get the COO attested promptly.

· Maintain a tracker and regularly update the status and movement of each transaction.

· Keeping customers updated on the status of their shipment each step of the way from SOB date to arrival at port.
Letter of Credit & Trade Finance 
· Handled L/C independently for import as well as export
· Review of L/C Application & Draft; request for necessary changes if required.

· Review L/C Clauses once it is received from Advising Bank and request for amendments if required.

· For L/C Negotiation, prepare bank documents such as the BOE (bill of exchange) along with invoice and packing list and informing the runner for timely pick up of documents for submission.

· On time L/C negotiation and follow up for its acceptance.

· Liaising with Clients, Suppliers and bankers and ensure that documents are clean when negotiated.

· Create and Monitor data on L/Cs in order to keep a track on expiry, Negotiation, Acceptance etc.

· MS OFFICE (EXCEL, WORD, OUTLOOK, POWER POINT)

· TALLY  ERP, Internet
Ashish 


SUPPLYCHAIN, LOGISTICS (IMPORT/EXPORT)  & PROCUREMENT PROFESSIONAL
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