MANIKANDAN 
Functional Job Area: Accountant /Admin Accountant
Email: manikandan_388460@2freemail.com

Professional Summary
​​​​​​​​​​​​​​​​
Highly-motivated, more than two years of experienced in Tax Accounting professional with extensive background of handling tax-related duties for clients from different fields. Proficient in accepted the accounting principles, Capable of reconciling financial statements, to file an accurate and complete tax return understanding and utilizing of accounting software.
Core Qualification

· Hands-on experience with accounting software such as Tall ERP, BUSY Accounting Software, Ms Office Suite, Excel. Etc
· Experienced with GST, GST E-Filing TDS, VAT and Tax.

· Proven work experience as an Tax Accountant & Admin Accountant

· Good knowledge of bookkeeping procedures and debt collection regulations

· Solid data entry skills with an ability to identify numerical errors

· Good organizational and time-management abilities.
· Adept at working with Team to successfully complete various tasks

Work Experience

Company : Vetrivel Associates Chennai, India                                  Nov 2018 – February- 2019
Designation: Admin Accountant
Responsibilities

· Managing statutory compliances like GST payment, GST return filing (GSTR 3B & GSTR 1)
· Preparing tax statements and financial statements at required intervals

· Creating and returning statements and documents to clients by set deadlines

·  Preparing invoices, bank reconciliation and accounts related day to day work.

· Computerised the financial information and accounting using updated version Tally ERP software.
· To accessible and organized vendor files ·
· GST filling to represented clients and income tax refund cases, income tax demand notices.
Company: Arooran and Associates, Chennai, India                         June 2016 – October 2018
Designation: Accountant cum Tax Accountant
Responsibilities:
· Worked with BUSY Accounting Software with Inventory, Billing, VAT and TDS.
· Performed activities such as recording journal entries, ledger, bank reconciliation, balance sheet and account analysis. 

· Composed accounting reports summarized monthly data, Posted transactions and journal entries to ledger accounts and checked them for accuracy and errors making any corrections necessary.

· Tracked, maintained, verified client accounts and related invoices for tax purposes for many firms. Track and manage all of client accounts, sales, debts using Tally Accounting Software
· Managed multiple accounting/financial databases, Maintained and produced Excel sheet as requested by the firm.
· Reviewed documents and financial records to determine forms needed to complete tax returns.
Educational Qualification

Bachelor of Commerce (B.Com.) from Ayya Nadar Janaki Ammal College (Autonomous affiliated to Madurai Kamaraj University) Sivakasi in the year 2016 with 50%.

Passed Higher Secondary Education from Kalaimagal Higher Secondary School, Thiruthangal in the year 2013 with 74%

Passed Secondary Education from Kalaimagal Higher Secondary School, Thiruthangal in the year 2011 with 64 %.
Certifications
Certificate in MS-office with Tally 2013- A Grade

IT Skills
Tally - ERP 9.0, BUSY
Ms-Office – Word, Excel, Power point

Windows

Language Skills

English & Tamil

