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CURRICULUM VITAE  
 
POSITION DESIRED: FINANCE MANAGER/ACCOUNTING MANAGER/CFO
 
Name:                         MOIZ AHMED 
Email Id : 

moiz-3904322@2freemail.com 
 
Profession                   Finance Manager
 
Date of birth               20-June-1969
 
Religion                      Muslim
Civil status                 Married 
 
Nationality                  Indian
 
Languages known      English, Urdu, and Hindi (Arabic can read and write)
 
Driving license           Valid Saudi driving license
Total experience        25 years
 
Educational                 B. Com, M.com (Master of Commerce)
Qualification               from Osmania University, Hyderabad, A.P. India
Educational                 CMA (Intermediate, studying to appear for final exam
Qualification               membership#1127442)
 
Educational                 MBA (Master of Business administrator in Finance)
Qualification               from National Lake University
Diploma 

VAT compliance (association of Taxation ATT)
 
Diploma

ACCA Diploma in IFRS

Additional Qualification: 

1. Excellent command in MS excel, word & power point

2. Certificate of attendance Seminars (regular update: Saudi Tax & Zakat regulation)

3. Experience in ERP, or enterprise resource planning, Network Accounting Software
a)      MCBA 
b)      Peachtree
c)      Karidge
d)      Oracle
e)      SAP

f)    Microsoft Dynamic Grate plane (MSGP)

                                                
Experience
 
Company – India       State Bank of India
                                    Period from 01 April 1994 to 24 December 1995
Position                       Senior Accountant
 
Various bank transactions
 
 
Company-K.S.A.        ZEEM Corporation (Aviation)
                                    Riyadh, kingdom of Saudi Arabia
                                    Period from 19 January 1996 to March 2000
 
Position                       Accountant-Aviation department
Responsible for all accounts and administration related to flight operation including petty cash handling, daily transaction (issuing checks & telex transfers), general entries, cash book, bank reconciliation for domestic & international accounts with different banks, trial balance, balance sheet (by accounting package-Quantum), monthly report, yearly financial report and yearly budget for next fiscal year.
Other than accounts I was also involve in administration of aircraft including daily communication with vendors and captain for fuel, overflying, insurance, payment confirmation and responsible for implementation of accounting software Peachtree.
 
Company – K.S.A.     Gift Garden Est. (subsidiary company of Jarir Co. Ltd)
                                    Riyadh, Kingdom of Saudi Arabia
                                    Period from May 2000 to May 2001
 
Position                       Chief Accountant
The work involve in leading of accountant including responsible for all accounts and administration for regional centers including preparation of sales reports, royalty payment, cash handling, incentive payment, general entries, cash book, BRS for bank account with different banks, inventory control, cash flow statement, trading account, profit& loss account, balance sheet, monthly report, yearly financial report, partners account and profit distribution etc, all accounts has been audited by audit form.
 
Company – K.S.A.     Abdullatif Alissa Group (Best Trading Co)
                                    Riyadh, Kingdom of Saudi Arabia
                                    Period from May 2001 to 10 Jan 2005
 
Position                       Chief Accountant
The work involve in leading of accountant & verification of various accounts & payments, mainly responsible for accounts payable and treasury department other than this am also involve for  bank reconciliation, letter of Guarantee, letter of credit, bank loans, affiliates accounts, assets booking, lease rate calculation, cash flow statement, sales & purchases ledger, P&L account, balance sheet and monthly financial report, yearly budget forecast and finalization of accounts with Ernst and Young audit form.
 
Company – K.S.A.     National Air Services (Flynas)
                                    Riyadh, Kingdom of Saudi Arabia
                                    Period from 11 Jan 2005 to 04 Sept 2008
Chief Accountant
The work involve in supervising of accounting team of Accounts payable & receivable guiding & verification of various accounts & payments, mainly responsible for accounts payable and Intercompany Transaction other than this am also involve for  vendor’s reconciliation, bank loans, fuel payment, aircraft leasing, acquisition, insurance, Hotel, Landing & overfly, assets booking, lease rate calculation, cash flow statement, P&L account, teaching and full implementation of “Oracle” etc and finalization of accounts with audit form
Company – K.S.A.     Al Faisaliah Group (HO)
                                    Riyadh, Kingdom of Saudi Arabia
                                    Period from 05 Sept 2008 to October 2010
Chief Accountant/Financial Analyst (Authorized Signatory)
The work involve in various analysis of accounts, signing all payments by cheque or Transfers as authorized signatory, generating MIS (Management Information System) report for Head office, consolidation of MIS reports received from business units, preparing & analysis of Performance report (Balance sheet, Income statement, cash flow, various schedule, capex report, assets report, accounts payable and receivable, WHT (Zakat and “withholding tax” finalizing with Ernst & Young audit form), budget comparisons with actual report, Maintain Asset register, periodic assets count, finalization of accounts with audit form, “Ernst & Young”, control accounting policy, procedure and “SAP” implementation & Generating report, including various analysis etc., and reporting to Financial controller and Group CFO.

Company – K.S.A.    British Telecom Al Saudia Ltd
                                    Riyadh, Kingdom of Saudi Arabia
                                    Period from 10 Nov 2010 to date

Accounting/Finance Manager, Board Secretary & Authorized Signatory, Head of Accounting & treasury Department, cash management, investment with bank, Managing/guiding & work assignment to staff & senior accountants in accounting department, assessing staff performance, analysis of overall company performance reports, preparing & presenting monthly reports, yearly budget, weekly cash management,  generating MIS (Management Information System) report, cost controlling, assessing & advising how to improving company cash, revenue/Income, cash management, assessing accounts payable reports, bank loan: obtaining/settling/approving with banks, approving weekly payment schedule, decision making & approving payment to suppliers/staff,/others, checking & approving all company payments as Authorized Bank signatory, approving bills/Invoices to customers, following, coordinating with other departing, monitoring projects completion & billing, verifying account receivable report on daily basis and following/monitoring collection, managing dealing with Banks & facilities, approving to obtain letter of credit & bank guarantees, approving all accounting entries before posting, communicating with vendors, customers, affiliates & others, meeting as required, conducting weekly meeting with accountant & other department. preparing & analysis of Performance report (Balance sheet, Income statement, cash flow, various schedule, accounts payable and receivable, Value added Tax. (VAT), WHT (Zakat and “withholding tax” finalizing with Ernst & Young audit form), budget comparisons with actual report, Maintain Asset register, periodic assets count, finalization of accounts with audit form PWC “Price water house Cooper”, control accounting policy, procedure and “MSGP” implementation & Generating report, including various analysis etc., and reporting to CFO & Board of directors.

Board secretary: Dealing with shareholders & representative (Directors), attending board of directors meeting headed by Chairman as finance representative, taking minutes, presenting company performance including cash status, Account receivable & payable, proposing dividend for shareholders, director compensation, staff bonus, staff performance & salary increase recommendation.

Total experience        25 years
 
          
 
                                                                                                            Moiz Ahmed
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