CURRICULUM - VITAE
SREENATH                                                                                                                              

Email: sreenath.391222@2freemail.com
on Visit Visa (validity upto 2.09.2019)

 available for immediate joining
   
	Career Objective


Intend to build a career with leading corporate of hi-tech environment with committed and dedicated people, which will help me to explore myself fully and realize my potential. Looking to take new challenging roles in Administration related work and accounts
	PROFESSIONAL  EXEPERIENCE – 14+ years
SAAS Enterprises(Self Owned)

Office Administration running                                                  June 2018 to June 2019
Assoc Ops Manager(Administration and Finance)

Accenture Services Pvt Ltd 
(Consulting & development)Bangalore-India                              Oct 2008 – Jun 2018
Financial Analyst

AOL (American Internet.)Bangalore   

                         Aug 2002 – Oct 2008
· SAAS Enterprise( business)-   June 2018  to May 2019
· ACCENTURE - (Assoc Ops Manager) 

Have experience in  Administration,  and Finance Reporting.

ACCENTURE(October 2008 to June 2018): 

1. Co-ordinate activities and operations for efficiency and compliance to company polices

2. Keeping a track of various logistics on the floor. Ex: Laptops, Phones, headphones, etc.

3. Making sure all stationeries are available, and order if necessary.

4. Taking care of Facilities and housekeeping.

5. Taking care of client visits. Data to Digital dashboards, access etc.

6. Transport roasters are updated on weekly basis. Setup meeting with the team for any transport related issues.

7. Vendor Management.

8. Making sure seats are allocated to forecasted resources. New resource orientation program is scheduled and completed.

9. Capacity Planning, Resource forecast and uploading it into the Accenture Forecast  tool. Making sure Resource charge T&E according to the forecasted numbers.

10. Incentive planning for resource.

11. Drive initiative like reducing cost. Ex: Transport, Valid claims. 

12. Scheduling Governance calls, decks as required, and drive these calls. Issue logs are maintained and tracked for closure from the respective owners.

13. Dashboards related to resources, and attrition are published on a daily and weekly basis.

14. Reports related to Absenteeism, and SLA status are published on a regular basis to the leadership.

15. Making sure BCP schedules are adhered by the deal. Ex: Seats are available, resource is identified and attend these schedules, and make deal BCP complaint.

16. Build invoice and send it to finance team for sending it to client for billing.

17. Giving heads up to the Manager’s with regards to the deal Financials.
Finance Role: 

1. Financial Analysis and reporting

2. P&L Analysis. Explaining all the IM and PL Lines on P&L to Business Managers. 

3. Working on accruals and posting journals accordingly. Investigate and explain variance and difference.

4. MIS Reporting. Various reporting is done till WD8. Ex: T&S, R&R, Pay analysis, etc. 

5. Interacting with Business owners and Managers 

6. Working on Forecast number every QTR, Creating Templates, and after proper authorization uploading it into Hyperion.

7. Adhoc Business requirements

8. Also involved in updating the existing reports for better utilization.

9. Involved in transition of reports.

10. Production of expense reports with Actuals and forecast information and doing quality check.

11. Variance Analysis between actuals and forecast

12. Responsible for SLA’s to be met by the team.
13. Involved in Process Management with regards to Process Documentation, Process Control, Process metrics etc.
· AOL – America On Line(May 2002 to October 2008)

Worked as Financial Analyst.

· Responsibilities: 

1. Entering Purchase Invoices, Sales Invoices, Receipts and Payments entries  into the Accounting software on daily and Maintaining petty cash book A/c
2. VAT Return filing on quarterly basis and preparing working schedules for output tax and Input tax credit and Reconciliation of the same. Preparation and payment VAT liability if any on monthly or Quarterly basis
3. Budget preparation on daily, weekly & monthly and monitoring
4. P&L Analysis. Explaining all the lines in P&L.

5. Analysis and Interpret Data. 

6. Comparisons with budget, forecast and Variance Analysis

7. Actualizing various Reports

8. Provide Forecast and Forecast Analysis. Helped in creating and uploading forecast for certain lines in P&L.

9. Worked on Accruals. Handling of petty cash.

10. Present Data in Charts and tables.

11. Auditing for Receiving and Expensing using SAP Downloads.

12. Also Work on creating Weekly reports which will consist of all the premium service and report on where they trend on a weekly basis.

· ERP Packages or Reporting tools: SAP and Hyperion Essbase
OTHER SKILLS

1.  Capable of managing multiple tasks with an emphasis on retaining quality standards 

2. Ability to quickly assess and prioritize projects and office tasks 

3.  Familiar with all MS Office Suite applications

4.  Proficient at evaluating problems and quickly devising practical solutions 

5.  Ability to meet tight deadlines 

6.  Good team player and motivator

7.  Good communications skills

EDUCATIONAL QUALIFICATION

           Bachelor of Business Management (BBM).
   PERSONAL DETAILS
Language
                  :   English, Hindi, Malayalam, Tamil, and Kannada
Nationality
                  :   Indian



	








