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RESUME
)
 (
CAREER OBJECTIVES
) (
3 years of experience in the field of accounting and taxation.
C.RAMCHANDRAN ACCOUNTING AND TAX CONSILTUNCY
ACCOUNTANT CUM TAX PRACTITIONER
Creating Accounting Ledgers, Stock Items & Preparing Payroll Ledgers
Preparing Inquiries for Purchase orders
Recording Accounts Payable & Accounts Receivable Entries
Recording Stock Transfer transactions for concerned locations
Prepares asset, liability, and capital account entries by compiling and analyzing account information
Examining the company’s financial records and reporting activities
Handling Petty Cash & 
Cheque
 Transaction.
Preparing Receipt & Payment Voucher.
Preparing Stock Statements
Preparing Invoices& Checking invoices against orders.
Analyzing the company’s financial performance.
Ensuring all expenditures are properly authorized
Bank Reconciliation and maintain Bank records
.
Preparing monthly VAT statement.
Preparing VAT annual returns.
) (
EXPERIENCE
 
) (
Efficient in handling accounting responsibilities up to finalization.
Efficient in taxation both VAT and GST
Being accurate under pressure.
Ability to perform analytical functions and resolve accounting issues.
Considerable knowledge of modern office methods, practices, procedures, and equipment.
High degree of accuracy, initiative, and adaptability.
Planning and organizing.
Strong background with manifested commitment to the organization’s goals, ethics, Professional standards and code of conduct
) (
KEY SKILLS AND COMPETENCIES
) (
To start a career in an organization where I can utilize my potential and knowledge in finance, audit, accounting and taxation to the fullest. I thrive to grow professionally by working with determination and dedication.
)
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) (
PERSONAL INFORMATION
Date of Birth: 12/10/1994
Gender: Female
Nationality: Indian
Marital status: Married
Mother tongue: Malayalam
Languages known: Malayalam, English, Tamil
) (
INTEREST
Travelling
Adventures
Driving
) (
PROJECT WORK
“A study on performance of Loans and Advances in Kerala State Financial        Enterprises”
“A study of employees’ motivation in KPL OIL MILLS, IRIJALAKKUDA” (MBA minor project)
“Purchase behavior of customers of gold” (degree project) 
) (
SOFT SKILLS
Listening skill
Managing ability
Good communication skill
Teamwork
Positive minded
Leadership skill
Adaptability
Quick leaner
) (
TECHNICAL SKILL
MS- Window
MS- Office
MS- Power point
MS- Excel
Internet operations
Tally
) (
EDUCATION QUALIFICATION
)
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