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Profile
Possess over 20 years of experience in the field of Accounts & Administration. Able to work on own initiative.  Managing, developing and motivating team to achieve their objects. Problem solving and maintaining Perfect records.
Oct. 2015 – Mar - 2019  Petro Energy LLC - Dubai
Sr. Executive – Accts.  The company is dealing Diesel Sales & Aggregate Transportation
                                            Worked as a Senior Executive Accounts, In charge of the Accounts Payable
                                            Invoice received, verified & booked. Providing outstanding statement
                                             Payment Schedule & Cheque Processing, Reconciliation of Suppliers’ Account

                                             and receiving balance confirmation on quarterly basis. Interact with suppliers
                                             and resolve their issues.
                                             Providing information required by Accounts Manager & operation 
                                             time to time. Assist to Accounts Manager while preparing Balance Sheet,

                                             VAT return & yearly Audit requirement. 
                                            Able to handle Accounts till Finalization & file VAT return.                                   

Aug. 2010 – Sep 2015          Krishna Marbles Group of Companies –     

Accounts Manager              Worked as an Accounts Manager and Complete in charge of the
                                               Accounts Department. The Company are dealing sale of  Marbles, Granites,
                                               Natural Stones and doing Contract work at various Building Projects.
July 2008 –  May 2010          Gulf Movers L.L.C. – Dubai   

Sr.Executive - Accounts         Gulf Movers is a Logistic Company which is Equipment (Bus, Crane, Trailer & Pickup) hiring to Construction Sector. Maintained accounts  of the Company in Tally Software. Preparing Balance Sheet, Profit & Loss A/c, Cash flow statement, Debtors’ reports & ageing analysis, Bank reconciliation statement, Payment processing to suppliers.  Debtors & Creditors account Reconciliation.

Jan 2005 - June 2008       
Uni – Sails India Exports Pvt.Ltd (Pharma Manufacturer) 

Senior Accountant
Complete in charge of accounts department. Maintained general accounting and  reports submitted to M.D like cash flow, Accounts Payable & Receivable, Preparing BRS and maintaining payroll accounting, filing periodic returns to Govt. departments i.e. Income tax, VAT,TDS,  P.F & ESI.  Liaison with Bank, Govt.department and month end stock taking etc. Independently finalization of accounts also preparing reports to auditor for year end audit.                                              
Oct 1992- Nov2004                                                                                                                                   
Accounts Officer 

Associated Cylinders & Accessories Pvt. Ltd – India (Mfg. of Domestic LPG  
                                                Cylinders)

Reporting to Managing Director.  Complete in charge of accounts department by used Tally. Maintained general accounting, Budget, Cash flow statement, Preparation of P&L, Balance Sheet.
Analysis of revenue and expenditure trend and recommend expenditure control                   wherever necessary. Independently finalization of accounts and coordinating with auditor. Debtors & Creditors A/c reconciliation and Payment Process. Maintaining Payroll accounting and settlement of employees’ leave salary, gratuity etc. 
Periodic returns filing to Govt. bodies i.e. Sales Tax, Income Tax, TDS & excise duty. Dealt with bank relating to Cash Credit, Bill discounting A/c and Bank guarantee.
Feb. 1991 – Sep 1992 

Kaushik Industries Pvt.Ltd – India (Manufacturer of Auto Spares)

Accounts Assistant 
Maintained manual books of accounts viz., Sales Register, Purchase Register, Petty Cash. BRS and stock taking.  Submitted periodic returns to Govt. Departments.
Educational Qualifications:
Academic                   
 M.Com (1986 – 1988) 
                                           
 Govt. Arts College, Thiruvarur.                                         
           
                                                 Bharathidasan University, 
                                                 Trichirappalli. Tamilnadu, India                                     
Computer Proficiency          MS Office, Tally ERP.9 & Dynamic (accounting Software)
Personal Details
· Date of Birth
 

01/03/1963
· Nationality 


Indian  

· Sex 



Male

· Marital Status 

Married  
· Languages Known    
Tamil & English ( can understand Hindi)
